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Equipment & Other Capital Assets Acquired with Federal Funds 

Administrative Procedures 
 
Early Light Academy (the “School”) will purchase, use, manage, and dispose of equipment and 
other capital assets acquired in whole or in part with federal funds in accordance with applicable 
federal law, including 2 CFR 200.439 and 2 CFR 200.313(c)-(e). 
 
Definitions 
 
The definitions in 2 CFR 200.1 apply to this administrative procedure, including but not limited to 
the following: 
 
“Capital assets” means: 

a. Tangible or intangible assets used in operations having a useful life of more than one year 
which are capitalized in accordance with GAAP. Capital assets include: 

i. Land, buildings (facilities), equipment, and intellectual property (including 
software) whether acquired by purchase, construction, manufacture, exchange, or 
through a lease accounted for as financed purchase under Government Accounting 
Standards Board (GASB) standards or a finance lease under Financial Accounting 
Standards Board (FASB) standards; and 

ii. Additions, improvements, modifications, replacements, rearrangements, 
reinstallations, renovations or alterations to capital assets that materially increase 
their value or useful life (not ordinary repairs and maintenance). 

b. For purpose of this procedure, capital assets do not include intangible right-to-use assets 
(per GASB) and right-to-use operating lease assets (per FASB). For example, assets 
capitalized that recognize a lessee's right to control the use of property and/or equipment 
for a period of time under a lease contract. See also § 200.465. 

 
“Capital expenditures” means expenditures to acquire capital assets or expenditures to make 
additions, improvements, modifications, replacements, rearrangements, reinstallations, 
renovations, or alterations to capital assets that materially increase their value or useful life. 
 
“Equipment” means tangible personal property (including information technology systems) 
having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds 
the lesser of the capitalization level established by the School for financial statement purposes, or 
$5,000.  
 
“General purpose equipment” means equipment which is not limited to research, medical, 
scientific or other technical activities. Examples include office equipment and furnishings, 
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modular offices, telephone networks, information technology equipment and systems, air 
conditioning equipment, reproduction and printing equipment, and motor vehicles. 
 
“Special purpose equipment” means equipment which is used only for research, medical, 
scientific, or other technical activities. Examples of special purpose equipment include 
microscopes, x-ray machines, surgical instruments, and spectrometers.  
 
Equipment 
 
Management Requirements 
 
With respect to managing equipment acquired in whole or in part with federal funds, the School 
will: 
 

a. Maintain property records that include: 
i. A description of the equipment; 

ii. A serial number or other identification number for the equipment; 
iii. The source of funding for the equipment; 
iv. Who holds title to the equipment; 
v. The date the equipment was acquired by the School; 

vi. The cost of the equipment; 
vii. The percentage of participation in the project costs for the federal award under 

which the equipment was acquired; 
viii. The location of the equipment; 

ix. The use and condition of the equipment; and 
x. Any ultimate disposition data with respect to the equipment, including the date of 

disposal and sale price of the equipment. 
b. Take physical inventory of the equipment and update/reconcile the property records 

accordingly at least once every two years. 
c. Develop and implement a control system that will provide adequate safeguards to prevent 

loss, damage, or theft of the equipment. 
d. Investigate any loss or damage to or theft of the equipment. 
e. Regularly maintain and/or service the equipment to help ensure the equipment remains in 

good condition. 
f. If authorized or required to sell the equipment, engage in a sales process that will help 

ensure the School receives the highest possible return on the sale of the equipment. 
 
Use and Disposition Requirements 
 
Regarding the use and disposition of equipment acquired with federal funds, the School will follow 
the requirements in 2 CFR 200.313(c) and (e). 
 
Purchasing Requirements 
 
The School shall follow the procedure below in order to purchase equipment with federal funds. 
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Capital Expenditures 
 
The School shall comply with federal law in connection with purchasing equipment and other 
capital assets with federal funds, including but not limited to 2 CFR 200.439.  Below are some of 
the purchasing rules the School shall follow: 
 

a. The School shall not use federal funds to pay for improvements to land, buildings, or 
equipment which materially increase their value or useful life unless the School receives 
prior written approval of the federal awarding agency or the pass-through entity (the 
USBE) to do so (note: this applies to School construction, alteration, or repair projects); 

a. And with respect to construction, alteration, or repair projects that cost in excess of 
$2,000, the School shall not use federal funds to pay for such projects unless the 
School follows other applicable laws, including but not limited to the Davis-Bacon 
and Related Acts; 

b. The School shall not use federal funds to purchase general purpose equipment (note: this 
includes, for example, computers and other tech devices), buildings, or land unless the 
School receives prior written approval of the federal awarding agency or the pass-through 
entity (the USBE) to do so; and 

c. The School may use federal funds to purchase special purpose equipment; however, if any 
such item of equipment has a unit cost of $5,000 or more, the School shall obtain prior 
written approval of the federal awarding agency or the pass-through entity (the USBE) in 
order to purchase those items with federal funds. 

 


