
Purchase Request Approval 

□ Draper □ Independence □ Bluffdale
□SAHS □LEA

Purchases between $0 - $1,000.00 
Requesting a PO 

Yes ☐ No ☐ 
Requested By: 

Acct/Program: 

Date: 

Vendor: 

Qty. Item Description Unit Cost Total 

Total 

Reason: 

Administrative Approval Signature: 

Pay by credit card
Pay by invoice
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