
 
 
 
 

 
POLICY 

 RECORDS MANAGEMENT  
	
  

Purpose:	
  
	
  
To	
  provide	
  guidelines	
  on	
  appropriate	
  procedures	
  on	
  records	
  management.	
  
	
  
Policy	
  
	
  
In	
  regards	
  to	
  records	
  management,	
  The	
  Ranches	
  Academy	
  will	
  follow	
  all	
  state	
  and	
  federal	
  
laws	
  and	
  guidelines.	
  
	
  
	
  
Draft	
  12/16/2013	
  


