
  

PO LIC Y TIT LE :  B AC KGROUND C HEC KS 
Policy Type: Executive Limitations 

Legal Citation: R277-516, Background Check Policies and Required Reports of 
Arrests for Licensed Educators, Volunteers, Non-licensed Employees, and Charter 
School Governing Board Members 

The school requires all licensed educators, volunteers, non-licensed employees, 
and charter school governing board members to submit background checks. 

Accordingly, the School Director shall not: 

1. Fail to require each individual to submit to a background check as a 
condition of employment or board membership. 

2. Fail to identify an appropriate privacy risk mitigation strategy that will be 
used to ensure that the School only receives notifications for individuals 
with whom the School maintains an authorizing relationship. 

3. Fail to describe the background check process necessary based on the 
individual’s duties. 

4.  

1. Process for Fingerprinting and Background Checks  



ALL Real Salt Lake Academy employees must be fingerprinted and have cleared a 
background check before they begin working. New hires will need to pay the 
background check fee themselves and then will be reimbursed by the school upon 
verification by a receipt. 

As required by State law, current ESP employees are required to complete a 
fingerprint.   Based on guidance from the Bureau of Criminal Identification (BCI) 
and Federal Bureau of Investigation (FBI), Real Salt Lake Academy (RSLA) is 
required to remove previous employees from the FBI Rapback fingerprint system 
within five (5) days of resignation.  Classified/Miscellaneous employees who 
resign or who are resigned due to inactivity will be required to complete a new 
fingerprint, including paying the fingerprint fee, if they return to employment with 
RSLA. 

Licensed employees will need to have this done through USBE (Utah State Board 
of Education).  When USBE has received your information and request for a 
background check, they will add you to CACTUS (Comprehensive Administration 
of Credentials for Teachers in Utah Schools); you must be on CACTUS to teach or 
intern at Real Salt Lake Academy.  The following are instructions will help you get 
the fingerprinting process done. 

1. Pick up a fingerprinting form from the high school secretary in the front 
office. 

2. Go to the Bureau of Criminal Identification (BCI) website 
at https://bci.utah.gov/ 

3. Once there, click on the icon "schedule your fingerprinting appointment." 

4. Then click on make an appointment. Follow the directions  

You must bring the printed Authorization Letter with you that you. 

The principal will check BCI to verify all employees and keep a list of who has 
been approved that is non-licensed employees, such as coaches, volunteers, and 
custodial staff. Licensed educators will be verified through CACTUS. 

https://bci.utah.gov/

