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Academic Requirements for Participation in DATC Programs Policy 

Career Path High 

Academic Requirements for Participation in DATC Programs Policy 

Board Adopted: December 19, 2013 

Board Revised: March 20, 2014 

Administrative Procedure Adoption: February 7, 2022 

 

 

Policy 

 

A student of Career Path High (the School) enrolled in the Davis Applied Technology 

College (DATC) Career and Technical Programs will have the following attendance, grade and 

pre-requisite requirements in order to participate and to continue participation in any DATC 

Program. 

 

Attendance 

 

A student in violation of compulsory education attendance requirements who receives a 

Habitual Truancy Citation notification issued pursuant to Utah Code 53A-11-101.7 due to 10 

consecutive unexcused absences will be immediately removed from their DATC Program. A 

student may apply for a hearing to be reinstated. 

 

A student receiving a second Habitual Truancy Citation will be immediately removed from their 

DATC courses and will not be allowed to appeal or be reinstated to a DATC 

Program, under any circumstances while enrolled as a student of the School. 

 

The hearing committee shall consist of the School's Director, Counselor, Chairman of the 

Board of Directors and any other members appointed by the Director. Consideration will 

be given to how soon a student met and worked with the School and administration to 

return to consistent enrollment and to put a student contract in place to address their 

attendance and academic performance. Further consideration will be given to a pattern 

of consistent attendance as a result of adherence to the student contract. 

 

Progress and Performance 

 

A student must maintain a 2.0 minimum GPA as well as complete all trimester courses by the 

end of each trimester. This requirement will be monitored and enforced in conjunction with 

calendared School Progress Reports and will occur in conjunction with the School’s trimester 

calendar.  

 

If a student does not have a GPA of 2.0 or higher and has not completed their trimester courses, 

the student will be immediately removed from their DATC Program and will not be reinstated 

until their trimester courses have been completed and their GPA is a 2.0 or higher as calculated 

by the School’s Grading Policy.  
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Because the School is a competency-based education model in which students advance and move 

ahead on their lessons based on a benchmark of proficiency, students have the flexibility to 

accelerate their pacing and coursework completion. 

 

Pre-requisites  

 

A student must have completed and earned full credit for the following high school courses 

meeting USOE criteria for graduation requirements in order to enroll and participate in a DATC 

Program.  

 

Students entering a program in grade 11: 

 

Courses meeting USOE criteria for graduation requirements 

2 credits:  Language Arts Foundation Courses 

2 credits:  Mathematics Foundation Courses 

2 credits:  Science Foundation Courses 

 

Students entering a program in grade 12: 

 

Courses meeting USOE criteria for graduation requirements 

3 credits:  Language Arts Foundation Courses 

2 credits:  Mathematics Foundation Courses 

2 credits:  Science Foundation Courses 
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Acceptance of Homeschool Credits Procedures 

Career Path High 

Acceptance of Homeschool Credits Procedures 

Adopted: August 14, 2015 

 

The following policy applies to all Homeschool credit transcripts: 

• Credit for homeschooled courses will be accepted only upon passing a Demonstrated 

Competency Assessment for the equivalent course through a state approved provider  

• Students must first meet with the Counselor to assess homeschool course alignment with 

USOE credit requirements for graduation and to discuss options  

• Counselor will assist student with information and planning  

• Student is required to download provider assessment application, complete, and bring it to 

administration for the required signature  

• Student is required to coordinate testing with the provider testing center  

• Students choosing not to take a Demonstrated Competency Assessment for credit will be 

required to take all courses necessary for graduation as original credit from Career Path High  

Per Utah State Board of Education Rule R2777053C requires school districts to provide 

opportunities for students to demonstrate competency by passing a Stateapproved Demonstrated 

Competency Assessment.   
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Administration of Medication Procedures 

Career Path High 

Administration of Medication Procedures 

Adopted: June 30, 2013 

Revised: October 2, 2017 

 

These procedures are established in accordance with the Administration of Medication Policy 

adopted by the School’s Board of Directors.  

Administration of Medication by School Personnel 

In order to ensure safe administration of medication to students, the procedures outlined here 

must be followed. 

(1) The Principal will designate a reasonable number of School employees who will be 

responsible for administering medication to students in the School.  

(2)  The Principal will arrange for the Principal and all designated School employees to 

receive adequate training from a licensed health care professional prior to administering any 

medication.  Training should include indications for the medication, means of administration, 

dosage, adverse reactions, contraindications, and side effects. 

(3)  The student’s parent or guardian must complete the parent/guardian section of the 

Student Medication Form requesting that medication be administered to the student during 

regular school hours.  Parents are responsible for updating the Student Medication Form as 

necessary.  

(4)  The student’s health care provider must complete the Health Care Provider section of the 

Student Medication Form indicating the child’s name, the name of the medication, the purpose of 

the medication, the means of administration, the dosage, the time schedule for administration, the 

anticipated number of days the medication needs to be given at school, and possible side effects.  

The practitioner must also affirm that giving the medication during school hours is medically 

necessary. 

(5)  A Student Medication Log must be maintained for any student who has medication 

administered at school, and all employees authorized to administer medication will be notified 

regarding each student to whom they are authorized to administer medication. 

(6)  Each time medication is given, the person who gave it must document the administration 

in ink on the Student Medication Log.  If the medication is not administered as scheduled, a 

notation must be made on the Student Medication Log as to why the medication was not given, 

and the student’s parent or guardian must be notified. 

(7)  The Student Medication Form and Student Medication Log will be retained in the 

student’s records.  

(8)  Teachers of the student receiving medication during school hours will be notified. 

(9)  Medication (other than that carried by a student) must be delivered to the School by the 

student’s parent or guardian or designated adult. 

(10)  Medication should be delivered to the School in a container properly labeled by a 

pharmacy, manufacturer or health care provider.  Labeling must include the student’s name, the 

name of the prescribing practitioner, date the prescription was filled, name and phone number of 

the dispensing pharmacy, name of the medication, dose, frequency of administration, and the 

expiration date. 
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(11)  Medication must be stored in a secure, locked cabinet or container in a cool, dry place, 

except that: 

a. medications that require refrigeration must be stored appropriately; 

b.   insulin or emergency medications such as EpiPens, Twinject Auto-Injectors, asthma inhalers 

and glucagon must not be stored in a locked area so that they are available when needed. 

(12)  Authorization for administration of medication by School personnel may be withdrawn 

by the School at any time following written or verbal notice to the student’s parent or guardian, 

as long as this action does not conflict with federal laws such as IDEA and/or section 504 of the 

Rehabilitation Act.  The Principal may withdraw authorization for administration of medication 

in cases of noncompliance or lack of cooperation by parents or students unless the student’s right 

to receive medication at school is protected by laws such as IDEA or section 504. 

Self-Administration of Medication by Students 

Students may possess and self-administer prescription medication if:  

(1) The student’s parent or guardian signs a statement:  

a. Authorizing the student to self-administer the medication; and 

b. Acknowledging that the student is responsible for, and capable of, self-

administering the medication; and 

(2) The student’s health care provider provides a written statement  

a. That it is medically appropriate for the student to self-administer the 

medication and be in possession of the medication at all times; and 

b. Containing the name of the medication prescribed for the student’s use. 

The School will provide an acceptable form for parents to request that their student be allowed to 

possess and self-administer prescription medication. 

Application of Sunscreen 

Students may possess and self-apply sunscreen without a parent or physician’s authorization.  

If a student is unable to self-apply sunscreen, a school employee may apply the sunscreen on the 

student if the student’s parent or legal guardian has provided written consent. 
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Administrative Data Governance Plan 

Career Path High 

Administrative Data Governance Plan 

Adopted: September 27, 2017 

 

Career Path High (the “School”) takes seriously its moral and legal responsibility to protect 

student data privacy and ensure student data security.  The School is required by Utah’s Student 

Data Protection Act and the School’s Student Data Privacy and Security Policy to establish a 

Data Governance Plan.  This administrative Data Governance Plan encompasses the full life 

cycle of the School’s student data, from acquisition, to use, to disposal.     

2.  SCOPE AND APPLICABILITY 

This Plan is applicable to all employees, volunteers, and third-party contractors of the School. 

The School will use this Plan, along with all policies and procedures of the School concerning 

student data privacy and security, to manage and address student data issues, assess agreements 

that permit disclosure of student data to third parties, assess the risk of conducting business with 

such third parties, and help ensure that the School makes only authorized disclosures of 

personally identifiable student data to third parties. 

This Plan contains the School’s data governance procedures and processes related to the 

following: 

1. Roles and Responsibilities; 

2. Data Collection; 

3. Data Use; 

4. Data Storage; 

5. Data Sharing; 

6. Record Retention and Expungement; 

7. Data Breach; 

8. Data Transparency; 

9. Data Privacy and Security Auditing; and 

10. Data Privacy and Security Training.  

This Plan refers to and works in conjunction with the School’s Student Data Privacy and 

Security Policy, Family Educational Rights and Privacy Policy and Administrative Procedures 

(“FERPA Policy” and “FERPA Administrative Procedures”), Metadata Dictionary, and Student 

Data Disclosure Statement. 

In addition, this Plan works in conjunction with the School’s Information Technology Security 

Policy and accompanying Information Technology Systems Security Plan.  The Information 

Technology Systems Security Plan contains procedures and processes related to the following: 

1. System Administration; 

2. Network Security; 

3. Application Security; 

4. Endpoint, Server, and Device Security; 

5. Identity, Authentication, and Access Management; 

6. Data Protection and Cryptography; 

7. Monitoring, Vulnerability, and Patch Management; 

8. High Availability, Disaster Recovery, and Physical Protection; 
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9. Incident Responses; 

10. Acquisition and Asset Management; and 

11. Policy, Audit, and E-Discovery Training. 

3.  ROLES AND RESPONSIBILITIES 

All student data utilized by the School is protected pursuant to the federal Family Educational 

Rights and Privacy Act (“FERPA”), the Utah Family Educational Rights and Privacy Act (“Utah 

FERPA”), and the Utah Student Data Protection Act.  The School designates managers to fulfill 

certain responsibilities regarding student data privacy and security.  The School also imposes 

responsibilities on School employees and volunteers.  The roles and responsibilities listed below 

outline some of the ways School managers, employees, volunteers, and third-party contractors 

are to utilize and protect personally identifiable student data. 

3.1 Student Data Manager 

The School’s Director serves as the School’s Student Data Manager and is responsible for 

student data privacy and security, including the following: 

1. Acting as the primary local point of contact for the state student data officer described in 

Utah Code Ann. § 53A-1-1403;  

2. Authorizing and managing the sharing, outside of the School, of personally identifiable 

student data from a cumulative record for the School, including 

a. Ensuring that no personally identifiable student data is shared outside of the School 

without a data authorization unless such sharing is: 

i. To the student or student’s parent or guardian; or 

ii. To other outside parties only as authorized by FERPA, Utah FERPA, and the Student 

Data Protection Act, including Utah Code Ann. § 53A-1-1409. 

b. Ensuring that no personally identifiable student data is shared outside of the School for 

the purpose of external research or evaluation, unless required to do so by law. 

3. Ensuring that all aggregate data shared outside of the School without a data authorization 

is shared in accordance with Utah Code Ann. § 53-1-1409(8)-(9) and the School’s review 

process set forth in Section 7 of this Plan; 

4. Creating and maintaining a list of all School employees who have access to personally 

identifiable student data and provide the list to the School’s Board of Directors, in accordance 

with Utah Code Ann. § 53A-13-303;  

5. Ensuring all School employees and volunteers who are authorized by the School to have 

access to education records (1) receive annual student data privacy training and (2) sign a 

statement certifying that they have completed the training and understand student data privacy 

requirements.  Document names of all those who are trained, as well as the training dates, times, 

locations, and agendas. 

6. Ensuring that the School’s student data disclosure statement is created, annually updated, 

published, and distributed to parents and students as required by law. 

7. Ensuring that the School’s metadata dictionary is created, maintained, published, and 

provided to the Utah State Board of Education (“USBE”) as required by law; and  

8. Ensuring that this Plan is maintained, published, and provided to the USBE as required 

by law. 

3.2 IT Security Manager 

The School’s contracted IT provider will function as the School’s IT Security Manager.  The IT 

Security Manager’s responsibilities include the following: 

1. Overseeing IT security at the School; 
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2. Helping the School to comply with IT security laws applicable to the School; 

3. Providing training and support to School employees on IT security matters; 

4. Investigating complaints of alleged violations of the School’s IT security policies, 

procedures, or plans; 

5. Investigating alleged security breaches of the School’s IT systems; and 

6. Reporting periodically to the School’s Board of Directors on the security of the School’s 

IT systems. 

3.3 Employees and Volunteers with Access to Education Records 

Employees and volunteers of the School who have access to education records have 

responsibilities with respect to student data privacy and security, including: 

1. Participating in student data privacy training each year as required by the School; 

2. Sign a statement each year certifying completion of student data privacy training and 

understanding of student data privacy requirements as required by the School (not required of 

volunteers); 

3. NOT sharing personally identifiable student data outside of the School unless authorized 

to do so by law and the Student Data Manager; 

4. Using password-protected School-authorized computers when accessing the School’s 

data systems or viewing or downloading any student-level records; 

5. NOT sharing or exchanging individual passwords for School-authorized computers or 

School data systems with anyone; 

6. Logging out of any School data system or portal and closing the browser after each use or 

extended absence; 

7. Storing personally identifiable student data on appropriate, secured locations.  Unsecured 

access and flash drives, DVD, CD-ROM or other removable media, or personally owned 

computers or devices, are not deemed appropriate for storage of personally identifiable student 

data unless authorized by the Student Data Manager; 

8. Keeping printed documents with personally identifiable student data in a locked, secured 

location and using School-approved document destruction methods when disposing of such 

records;  

9. NOT sharing personally identifiable student data during public presentations;  

10. Using secure methods when sharing or transmitting personally identifiable student data 

with authorized individuals. Secure electronic methods include, but are not limited to, telephone 

calls, ownCloud, MoveIt (when sending data to the State), and encrypted email.  Also, sharing 

within secured server folders is appropriate for School internal file transfer; 

11. Taking steps to avoid disclosure of personally identifiable student data in authorized 

reports or materials available to the public, such as aggregating, data suppression, rounding, 

blurring, etc.; 

12. Only accessing and using student data as authorized by the School to fulfil job or 

volunteer duties, and not for any other purpose; 

13. Immediately reporting to the Student Data Manager any data breaches, suspected data 

breaches, or any other suspicious activity related to data access;  

14. Consulting with the Student Data Manager regarding any questions about personally 

identifiable student data and related privacy laws, requirements, or concerns; and 

15. Abiding by the requirements, processes, and procedures of this Plan. 

3.4 Educators 
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In addition to abiding by the employee responsibilities listed above, educators at the School are 

also responsible for the following: 

1. NOT sharing personally identifiable student data through educational apps (or any other 

apps used for classroom instruction) unless and until the app has been approved as required by 

the Student Data Manager; and 

2. Completing the student data security and privacy training for educators developed by the 

State Superintendent when required for the educator’s re-licensure pursuant to R277-487-13.  

3.5 Third-Party Contractors 

Third-party contractors who have access to or receive personally identifiable student data 

pursuant to a contract with the School shall only use the data for the purpose of providing the 

contracted product or service within the negotiated contract terms.  Each third-party contractor is 

responsible for complying with the contract and entering into and complying with the Data 

Confidentiality Addendum approved by the School’s Board of Directors. 

3.6 Consequences for Non-Compliance 

The responsibilities listed above are intended to minimize the risk of human error and the misuse 

of School students’ personally identifiable student data.  A person or entity’s non-compliance 

with the roles and responsibilities listed above shall result in consequences for the person or 

entity up to and including removal of access to the School’s network.  If this access is required 

for employment or contracted services, employees and third-party contractors may be subject to 

dismissal. 

4.  DATA COLLECTION 

The School collects student data for two main purposes: to comply with state or federal law and 

to improve students’ educational experience.  Student data enables the School to participate in 

state and federal education programs and to qualify for state and federal education funds.  

Student data also helps the School to better plan and personalize classroom instruction, increase 

student and teacher performance, and make informed decisions.  The School collects student data 

primarily through parents or guardians completing a secure online registration packet, but it may 

also collect additional student data during the school year.   

4.1 Data Elements Collected by the School 

4.1.1 Necessary Student Data.  The School collects student data defined as “necessary student 

data” in Utah Code Ann. § 53A-1-1402(17), including: 

1. Name (first, middle, and last); 

2. Date of birth; 

3. Gender; 

4. Parent contact information (including full name, relationship to student, home address, 

phone number(s), and email address);  

5. Custodial parent information (including contact information, whether living with student, 

and existence of any legal documents regarding custody of student); 

6. Contact information (including phone number and home/mailing address); 

7. A student identification number; 

8. Local, state, and national assessment results or an exception from taking a local, state, or 

national assessment; 

9. Courses taken and completed, credits earned, and other transcript information; 

10. Course grades and grade point average; 

11. Grade level and expected graduation date or graduation cohort; 

12. Degree, diploma, credential attainment, and other school exit information;  
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13. Attendance and mobility; 

14. Drop-out data; 

15. Immunization record or an exception from an immunization record; 

16. Race; 

17. Ethnicity; 

18. Tribal affiliation; 

19. Remediation efforts; 

20. An exception from a vision screening required under Utah Code Ann. § 53A-11-203 or 

information collected from a vision screening required under Utah Code Ann. § 53A-11-203; 

21. Information related to the Utah Registry of Autism and Developmental Disabilities, 

described in Utah Code Ann. § 26-7-4; 

22. Student injury information; 

23. A cumulative disciplinary record created and maintained as described in Utah Code Ann. 

§ 53A-1-1407; 

24. English language learner status (including whether child speaks a language other than 

English);  

25. Child find and special education evaluation data related to initiation of an IEP; and 

26. Information related to School’s Fee Waiver Application, including household income 

verification, whether student receives SSI benefits, whether family receives TANF, and whether 

student is in foster care or in state custody. 

4.1.2 Optional Student Data.  The School collects the following student data defined as 

“optional student data” in Utah Code Ann. § 53A-1-1402(18):   

1. Information that is not “necessary student data” described above but is related to a 

student’s IEP or required for a student to participate in a federal or other program; 

2. A student’s preferred first, middle, and last name (but only if different than student’s 

legal names); 

3. A student’s homelessness status; 

4. Whether a student was born outside of the United States;  

5. A student’s disciplinary history, including whether a student has ever been suspended or 

expelled from school and if the student has any disciplinary action pending from the student’s 

previous school of enrollment; 

6. A student’s emergency contact information (including name, relationship to student, and 

phone number(s)); and 

7. Information need for School to facilitate transfer of a student’s student records from 

previous school, including: 

a. Whether student currently resides in Utah; 

b. District boundaries in which student lives; 

c. School boundaries in which student lives; 

d. Whether student has pre-registered with a school other than the school located in the 

school boundaries in which student lives; 

e. Name and contact information (address and phone number) of the school in which the 

student has pre-registered.  

4.1.3 Personally Identifiable Student Data.  The School collects student data defined as 

“personally identifiable student data” in Utah Code Ann. § 53A-1-1402(20), including:     

1. A student’s first and last name; 

2. The first and last name of a student’s family member (parent or guardian); 
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3. A student’s or a student’s family’s (parent or guardian’s) home or physical address;  

4. A student’s email address or other online contact information; 

5. A student’s telephone number; 

6. A student’s health or disability data (health data collected includes vision and hearing 

impairment, medical conditions, medications taken during school hours, allergies, special dietary 

needs, and other); and 

7. A student’s education entity student identification number. 

4.2 Records Collected by the School 

In addition to the records collected by the School as explained above, the School collects the 

following records as required or allowed by Utah law:     

1. A copy of a student’s birth certificate; 

2. A copy of a student’s immunization card from the state, other proof of immunizations, or 

an Immunization Exemption Waiver; 

3. If applicable, a copy of a student’s IEP, IHCP, or Section 504 Plan; 

4. Proof of a vision exam for students under 8 years of age entering school for the first time 

in Utah; 

5. If applicable, copy of legal documents such as a divorce decree, custody order, 

restraining order, protective order, power of attorney, or guardianship letters or orders;  

6. A copy of a transfer student’s record from the student’s previous school; and 

7. Fee Waiver Application, as applicable. 

4.3 Data Not Collected by the School 

The School does not collect a student’s social security number or, except as required in Utah 

Code Ann. § 78A-6-112, criminal record. 

4.4 Data Not Collected by the School Without Prior Written Consent  

The School follows Utah Code Ann. § 53A-13-302 in Utah FERPA by not collecting certain 

information from a student by way of a psychological or psychiatric examination, test, treatment, 

survey, analysis, or evaluation unless the School has received the prior written consent of the 

student’s parent or legal guardian or an exception to the prior written consent rule applies.  

Please refer to the School’s FERPA Administrative Procedures (particularly the “Activities 

Prohibited Without Prior Written Consent” Section) to see the types of information governed by 

Utah Code Ann. § 53A-13-302, the accompanying notice and consent requirements, and 

exceptions.  These administrative procedures explain how the School complies with the statute. 

5.  DATA USE 

The School uses the student data it collects to conduct the regular activities of the School.  

School employees and volunteers shall only have access to student data for which they have a 

legitimate educational interest and shall not use student data for any improper or non-educational 

purpose.  School employees and volunteers shall use student data only as authorized by the 

School to fulfill their respective job or volunteer duties.  Please see the School’s FERPA 

Administrative Procedures (particularly the “Access to Information” Section) for a summary of 

School personnel who, generally, have a legitimate educational interest in having access to 

student data and the particular data to which they have access.  To help protect the privacy and 

security of student data, School employees and volunteers who have access to student data will 

participate in student data privacy training each year as required by the School and employees 

will sign a statement certifying that they have completed the training and understand student data 

privacy requirements. 
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Student data use by outside parties shall be limited to those to whom the School has shared the 

data in accordance with the law and who have a legitimate need to use the data.  For example, 

outside parties with whom the School has contracted to provide services or functions that the 

School’s employees would typically perform may use student data for the purpose of providing 

the contracted product or service.  Third-party contractors’ use of student data shall be in 

accordance with their contract and Data Confidentiality Addendum with the School, and in 

compliance with applicable law, including Utah Code Ann. § 53A-1-1410 and administrative 

rules adopted by the USBE.   

6.  DATA STORAGE 

Please see the “Physical Protection” and “Technological Protection” Sections of the School’s 

FERPA Administrative Procedures to review the ways in which the School stores student data 

and protects stored data.   

6.1 Electronic Storage.  As explained in the School’s FERPA Administrative Procedures, most 

of the student data collected by the School (including the data collected through the School’s 

online registration system) is stored electronically by the School in Aspire, which is the student 

information system provided to Utah schools by the USBE.  Aspire provides a secure location 

for the storage, maintenance, and transmission of student data.  If the School chooses to use any 

additional student information systems, it will ensure that the system has adequate security 

protections.   School employees and volunteers shall not store personally identifiable student data 

on their personal computers or devices, flash drives, or any other removable data storage media 

unless authorized by the Student Data Manager. 

6.2 Physical Storage.  Any printed documents containing personally identifiable student data is 

to be stored by the School in a secured, locked location, and access to such locations shall be 

determined by the Student Data Manager.  School employees and volunteers shall not store 

documents with personally identifiable student data in physical locations away from the School, 

such as in their homes or vehicles, unless authorized by the Student Data Manager.   

6.3 Third-Party Contractors.  Third-party contractors shall store personally identifiable student 

data received from the School only in accordance with their contract and Data Confidentiality 

Addendum with the School and applicable law. 

7.  DATA SHARING 

The School shall not share a student’s personally identifiable student data outside of the School 

unless the data is shared in accordance with FERPA, Utah FERPA, the Utah Student Data 

Protection Act, and any other applicable law.  The School’s Student Data Manager authorizes 

and manages such data sharing and ensures compliance with applicable law. 

7.1 Prior Written Consent 

Except as provided by law, the School shall not share a student’s personally identifiable data 

with anyone other than the student or the student’s parent or legal guardian unless the School 

first obtains prior consent from the student’s parent or guardian (or the student if the student is 

18 years old or older).  In order to be valid, the prior consent must: 

1. Be in writing; 

2. Be signed by the student’s parent or guardian, or the student if he or she is 18 or older 

(electronic signatures are sufficient); 

3. Specify the records or data to be disclosed; 

4. State the purpose of the disclosure; and 

5. Identify the party to whom the disclosure may be made. 
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As provided in the “Student Education Records Management” Section of the School’s FERPA 

Administrative Procedures, a student’s parent or guardian (or the student if the student is 18 

years old or older) has the right to inspect and review all of the student’s education records 

maintained by the School and the School must grant such requests within a reasonable period of 

time, not to exceed 45 days.  The School may impose requirements related to such requests, such 

that the request be in writing, signed, dated, and contain certain information.  The School may 

also require proof of identity and relationship (parent or guardian) to the student before granting 

access to the student’s records.  

7.2. Exceptions to the Prior Consent Rule 

The School shall not share, outside of the School, a student’s personally identifiable student data 

without obtaining prior written consent unless such sharing is:  

1. To the student or student’s parent or guardian; 

2. Authorized by federal and Utah law, including FERPA, Utah FERPA, and the Utah 

Student Data Protection Act.  Such authorized sharing includes:  

a. To a school official who has a legitimate educational interest (a school official could be 

an employee or agent of the School that the School has authorized to request or receive student 

data on behalf of the School);  

b. To a person or entity to whom the School has outsourced a service or function (1) to 

research the effectiveness of a program’s implementation or (2) that the School’s employees 

would typically perform; 

c. To an authorized caseworker or other representative of the Department of Human 

Services, but only as described in Utah Code Ann. § 53A-1-1409(6); 

d. To other schools that have requested the data and in which the student seeks or intends to 

enroll, or where the student is already enrolled, so long as the disclosure is for purposes related 

to the student’s enrollment or transfer; 

e. To individuals who need to know in cases of health and safety emergencies; 

f. To officials in the juvenile justice system when the disclosure concerns the system’s 

ability to effectively serve, prior to adjudication, the student whose data is to be released; 

g. In connection with an audit or evaluation of federally or state supported education 

programs, or for the enforcement of, or compliance with, federal legal requirements relating to 

those programs; 

h. To the Immigration and Naturalization Service (INS) for foreign students attending the 

School under a visa; 

i. To the Attorney General of the United States in response to an ex parte order in 

connection with the investigation or prosecution of terrorism crimes; 

j. In response to a valid subpoena; or 

k. The sharing of personally identifiable student data that is directory information, but only 

if the School (1) has given the student’s parent annual notice of the types of data it has 

designated as directory information and the parent’s right to request that any or all of student’s 

directory information not be released by the School and (2) the parent has not notified the School 

that he or she does not want the personally identifiable student data to be designated as directory 

information. 

7.3 Directory Information 

The School designates the following student data as directory information: 

1. Student’s name; 

2. Photograph; 
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3. Grade level; 

4. Participation in officially recognized activities and sports; 

5. Degrees, honors, and awards; 

6. Major field of study; and 

 7. Honors and awards.     

The student data designated as directory information may change from time to time.  Parents will 

be given notice of such changes as required by law. 

7.4 Third-Party Contractor Addendum 

The School may share personally identifiable student data with third-party contractors pursuant 

to subsections (a) and (b) immediately above if the contractors have entered into a contract and 

Data Confidentiality Addendum with the School.  Third-party contractors must comply with the 

contract, Addendum, and the Utah Student Data Protection Act, including Utah Code Ann. § 

53A-1-1410 and related administrative rules adopted by the USBE.   

7.5 Aggregate Data 

7.5.1 Definition.  “Aggregate data” has the same meaning as set forth in Utah Code Ann. § 53-1-

1402(2).  Aggregate data does not reveal any personally identifiable student data and contains 

data of at least 10 individuals.  

7.5.2 Sharing Aggregate Data.  The School may share aggregate data outside of the School 

without obtaining prior written consent so long as it is shared in accordance with Utah Code 

Ann. § 53-1-1409(8)-(9) and this paragraph.  If the School receives a request for aggregate data, 

including for the purpose of external research or evaluation, the School shall follow the review 

process set forth below: 

1. All requests shall be submitted in writing to the Student Data Manager; 

2. The written request to the Student Data Manager shall describe the purpose of the 

request, the desired student data, how the student data will be used, and details about how the 

student data will be disclosed or published by the requestor; 

3. The Student Data Manager shall review the written request and consult with the School’s 

management company about any potential data privacy issues relevant to the request; 

4. If the Student Data Manager approves of the request, an MOU shall be prepared and 

presented (along with the requestor’s written request) to the School’s Board of Directors for 

review and approval; if the Student Data Manager disapproves of the request, the requestor shall 

be so notified; 

5. If the Board approves of the request and MOU, the MOU shall be signed by the Board’s 

president or designee and the requestor; if the Board disapproves of the request, the requestor 

shall be so notified; 

6. After approval by the Board and execution of the MOU, the Student Data Manager or a 

responsible person designated by the Student Data Manager, shall, as applicable, de-identify the 

requested student data through disclosure avoidance techniques (such as data suppression, 

rounding, recoding, blurring, perturbation, etc) and/or other pertinent techniques;  

7. After all requested student data has been de-identified and reviewed by the Student Data 

Manager, the requested student data shall be saved, physically or electronically, in a secure 

location managed by the Student Data Manager and then sent to the requestor through a secure 

method approved by the Student Data Manager. 

The School may not share personally identifiable student data with external persons or 

organizations to conduct research or evaluations unless such research or evaluations are directly 

related to a state or federal program audit or evaluation. 



Administrative Procedures Manual Table of Contents 17 

 

8.  RECORD RETENTION AND EXPUNGEMENT 

Record retention and expungement procedures promote efficient management of records, 

preservation of records of enduring value, quality access to public information, and data privacy. 

8.1 Retention and Expungement.  The School shall retain and dispose of student records in 

accordance with Utah Code Ann. § 63G-2-604, Utah Code Ann. § 53A-1-1407, and rules 

adopted by the USBE.  The School shall comply with the active retention schedules for student 

records published by the Utah Division of Archives and Records Service, including the School 

District General Records Retention Schedule. 

The School shall expunge student data in accordance with Utah Code Ann. § 53A-1-1407.  In 

accordance with Utah Code Ann. § 53A-1-1407 and rules adopted by the USBE, the School shall 

expunge a student’s student data that is stored by the School upon request of the student if the 

student is at least 23 years old.  However, the School may not expunge a student’s grades, 

transcripts, record of enrollment, or assessment information.  The School may expunge other 

student data, including a student’s medical records and behavioral assessments.  A student’s 

parent may also request that the School expunge the student’s student data.  A request to 

expunge a student’s data shall be made in writing to the School’s Director and describe in detail 

the data requested to be expunged.   

The School shall consult with the Utah Division of Archives and Records Service when issues or 

questions arise with respect to record retention and expungement. 

8.2 Cumulative Disciplinary Record. The School may create and maintain a cumulative 

disciplinary record for a student in accordance with rules adopted by the USBE. 

9.  DATA BREACH 

9.1 Definition of Data Breach.  A data breach for purposes of this Plan is any instance in which 

there is an unauthorized release or access of personally identifiable student data.  This definition 

applies regardless of whether the School stores and manages the data directly or through a third-

party contractor.   

9.2 Types of Data Breaches.  Data breaches can take many forms, including: 

1. Hackers gaining access to personally identifiable student data through a malicious attack 

(such as phishing, virus, bait and switch, keylogger, denial of service, etc); 

2. A School employee losing School equipment on which personally identifiable student 

data is stored (such as a laptop, thumb drive, cell phone, etc) or having such equipment stolen;  

3. An unauthorized third party retrieving personally identifiable student data from a 

School’s physical files;  

4. A School employee accidentally emailing personally identifiable student data to an 

unauthorized third party; or 

5. A School employee or third-party contractor saving files containing personally 

identifiable student data in a web folder that is publicly accessible online. 

 

9.3 Industry Best Practices. The School takes a variety of measures to protect personally 

identifiable student data, including imposing disclosure prevention responsibilities on School 

employees, educators, volunteers, and third-party contractors.  The School also follows industry 

best practices to maintain and protect personally identifiable student data and to prevent data 

breaches, some of which are outlined in the School’s Information Technology Systems Security 

Plan. 

9.4 Responding to a Data Breach.   
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9.4.1 Reporting a data breach.  School employees, volunteers, and third-party contractors shall 

immediately report a data breach or a suspected data breach to the Student Data Manager.  

Students and parents of students who become aware of a data breach or that suspect a data 

breach shall also immediately notify the Student Data Manager.   

9.4.2 Data Breach Protocol.  The Student Data Manager shall collaborate with the IT Security 

Manager and others, as appropriate, to determine whether a data breach has occurred.  If it is 

determined that a data breach has occurred, the School shall, under the direction of the Student 

Data Manager and IT Security Manager, follow the protocol described below: 

1. Lock down systems and data that have been breached or suspected to have been 

breached, including changing applicable passwords, encryption keys, locks, etc; 

2. Assemble a Data Breach Response Team, which could include the Student Data 

Manager, IT Security Manager, School employees, Board members, members of the School’s 

management company, the School’s IT provider, etc;  

3. Record as many details about the data breach as possible, including:  

a. Date and time data breach was discovered;  

b. Data elements involved (for example, students’ first and last name, SSIDs, DOBs, 

passwords, account information, employee social security numbers, etc);  

c. Data systems involved (for example, Aspire, online registration system, or other School 

data system); and 

d. Type of data breach (physical, such as stolen/lost paperwork or computer equipment; or 

electronic, such as hacking or unauthorized email transmission).   

4. Assign an incident manager that has the appropriate qualifications and skills to be 

responsible for the investigation of the data breach; 

a. Investigate scope of data breach to determine types of information compromised and 

number of affected individuals; and 

b. Investigate the data breach in a way that will ensure that the investigative evidence is 

appropriately handled and preserved; 

5. Attempt to retrieve lost, stolen, or otherwise compromised data; 

6. Determine whether notification of affected individuals is appropriate and, if so, when and 

how to provide such notification; notification timeframes and requirements should be identified 

as soon as possible and notices developed and delivered to affected individuals and agencies in 

accordance with regulatory mandates and timeframes; 

7. If the data breach involved the release of a student’s personally identifiable student data, 

notify the student (if the student is an adult student) or the student’s parent or legal guardian if 

the student is not an adult student in a manner reasonable under the circumstances; 

8. If the data breach involved the release of a student’s personally identifiable student data 

by a third-party contractor of the School, notify the State Superintendent as required in R277-

487-3; 

9. Determine whether to notify the authorities/law enforcement (situation dependent); 

involve legal counsel to analyze legal obligations;  

10. If the School has cyber liability and/or data breach insurance coverage, determine 

whether to notify the insurance provider and make a claim on such coverage; and 

11. Consult with appropriate security professionals, as necessary, to identify the possible 

reason(s) for the data breach and how to prevent similar data breaches in the future. 

Following the steps above and clearly defining the roles and responsibilities of all those involved 

in the steps will promote better response coordination and help the School shorten its incident 
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response time. Prompt response is essential for minimizing the risk of any further data loss and, 

therefore, plays an important role in mitigating any negative consequences of the breach, 

including potential harm to affected individuals.  All work and activities performed under each 

of the steps above should be well documented and all documentation should be retained as 

required. 

9.4.3 Coordination with Management Company and/or Legal Counsel 

The School shall coordinate with its management company and/or separate legal counsel on the 

preparation and method of delivery of written materials, including notifications, related to a data 

breach. 

9.5 Cooperation 

The School shall cooperate with regulatory and governmental agencies that make inquiries 

regarding a data breach.  

10.  DATA TRANSPARENCY 

The School’s policies concerning data privacy and security are published on the School’s 

website.  In addition, each year the School shall publish its current version of the following on its 

website: 

1. Metadata Dictionary; 

2. Student Data Disclosure Statement; 

3. Information Technology Systems Security Plan; and 

4. Data Governance Plan. 

11.  DATA PRIVACY AND SECURITY AUDITING 

The School shall periodically conduct audits to determine compliance with this Plan and to 

assess the quality and effectiveness of the data privacy and security processes and procedures set 

forth in this Plan.  The School shall use the results of such audits to determine ways in which this 

Plan and the School’s student data governance and management can be improved.  The School 

may use third-party experts to assist with and/or conduct such audits. 

The School or its designee may audit its third-party contractors to verify compliance with the 

terms of the School’s Data Confidentiality Addendum that relate to the confidentiality and 

protection of personally identifiable student data. 

12.  DATA PRIVACY AND SECURITY TRAINING 

On an annual basis, the School shall provide appropriate student data privacy training to its 

employees, aides, and volunteers who are authorized by the School to have access to education 

records as defined in FERPA. 

The School shall also provide its employees with appropriate training on IT security matters. 

Where required by R277-487-13, educators at the School shall complete the student data security 

and privacy training for educators developed by the State Superintendent as a condition of re-

licensure. 
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Annual Acceptance of Policy Procedures 

Career Path High 

Annual Acceptance of Policy Procedures 

 

I have read Career Path High’s school mission, vision and commitment. I commit to supporting 

Career Path High as it pursues fulfillment of its mission. 

 

I understand that the major focus of the Career Path High mission is to guide students on a path 

to college success and career readiness. I will actively support this effort through the time 

commitment and the personal responsibility necessary to be a successful student in this model. 

 

I understand that as an Early College model, Career Path High involves rigor and that all Junior 

and Senior students must be enrolled in a Davis Technical College Career and Technical 

Program for 12 hours weekly on average. 

 

I understand and support the academic requirements and pre-requisites necessary for 

participation in DATC programs. 

 

I understand and support the School’s grading and competency-based education policy. 

 

I will support the necessary engagement required with Instructor’s both online and face-to-face 

and will actively participate in their instructional outreach in order to be successful. 

 

I understand the attendance requirements of public schools and will adhere to the attendance 

policies of the School. I acknowledge and commit to the expectation that an average of 20 hours 

of coursework weekly is required to stay on pace. 

 

I understand that the use of a school-issued laptop is a privilege and is for school use and 

school related content only and can be removed by administration for any violations. 

 

I will exercise great care in looking after the school-issued laptop and understand that any 

damage caused is the responsibility of the guardian and student. I agree to pay any 

replacement fees assessed for loss of computer power cords or cables as well as cosmetic 

damage beyond normal wear and tear. I agree to pay for the necessary repair and/or 

replacement of a damaged computer assigned to the student. 

 

I will promote the mission and vision of CPH by using positive communication, courtesy and 

respect when interacting with administration, staff, students, parents and anyone else in the 

school community. I will take any concerns I have directly to the person most able to 

successfully address those concerns. 

 

I understand that Career Path High is a charter school, and as such is a school of choice 

designed around a specific model. I will support all aspects of the model and commit to adhering 
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to all school policies. 

 

I have read the School’s polices posted on the website and understand the failure to comply 

with these policies may result in disciplinary action. 

 

Print Student Name _______________________________   Grade______ 

Student Signature ________________________________   Date___________ 

Parent/Guardian Signature _________________________   Date___________ 
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Code of Conduct for Online Learning and Safety Procedures 

Career Path High 

Code of Conduct for Online Learning and Safety Procedures 

 

 

Career Path High has an important goal: to help each student maximize his or her potential and 

meet the highest performance standards through a uniquely individualized learning program. To 

help students and teachers be successful, a Code of Conduct for Online Learning and Safety is 

provided, outlining key expectations and guidelines for users of the Career Path High licensed 

Learning Management System, technology tools and curriculum relative to: 

• Academic Honesty 

• Internet Safety 

• Internet Etiquette 

• Student Honor Code 

 

Academic Honesty 

 

Academic honesty is a key to learning and is essential for you to succeed in your environment. 

The following principles are best practices to maintaining academic honesty: 

• Students must not submit work of any kind that is not their own work. 

• Students must not plagiarize in any work (written, multimedia, oral, creative, etc.). 

• Students must not post assessments, assignments, answers to assessments or assignments, 

or any other curricular materials on any media that can be seen by other students or other 

third parties. 

• Students must not give or receive unauthorized assistance on assessments. 

• Mentors and parents must not give assistance on assessments. 

• Students must not present any forged documents to their teacher. 

 

Plagiarism 

 

Plagiarism is a serious breach of academic honesty and may result in a failing grade or other 

disciplinary action. 

 

What is Plagiarism? 

According to the Merriam-Webster’s online dictionary, to plagiarize means: 

• to steal and pass off (the ideas or words of another) as one’s own 

• to use (another’s production) without crediting the source 

• to commit literary theft 

• to present as new and original an idea or product derived from an existing source 

Given the serious nature of plagiarism, it is important for students to understand that they must 

give proper credit when they use other people’s ideas, words or results. To avoid plagiarism, 

students must use quotation marks to show when they are using someone else’s words, and then 
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cite their source using accepted citation standards for the academic discipline. Students must also 

acknowledge when they are paraphrasing or summarizing someone else’s words or ideas. 

Plagiarism.org lists the following examples of plagiarism: 

• Turning in someone else’s work as your own 

• Copying words or ideas from someone else without giving credit  

• Failing to put a quotation in quotation marks 

• Giving incorrect information about the source of a quotation 

• Changing words by copying the sentence structure of a source without giving credit 

• Copying so many words or ideas from a source that it makes up the majority of your 

work, whether you give credit or not. 

Citation standards are outlined in various guidelines, like the Modern Language Association 

(MLA) citation style, which is commonly used in humanities-based disciplines, or the American 

Psychological Association Publication Manual (APA), which is usually used in scientific fields. 

Course instructors will indicate their preferred citation method, and can help students incorporate 

the correct citation style. 

Teachers and students may also use plagiarism checking tools, like CheckMyWork or Turnitin. 

Teachers may use these tools extensively to ensure the academic originality of written work, 

including essay questions, portfolio assignments, and other assessed items. 

 

Use of Copyrighted Materials 

 

It is important to understand that curriculum and courses used by Career Path High, including 

GradPoint, are copyrighted works. Downloading, copying, reproducing, distributing or 

modifying copyrighted content is any way without express written consent is copyright 

infringement. Music, movies and books are also examples of copyrighted works. Use of 

copyrighted materials in connection with your online coursework is strictly prohibited. 

 

 

Internet Etiquette 

 

Common principles of digital citizenship and acceptable network etiquette (netiquette) will help 

make your online learning more rewarding. Without the aid of facial expression or tone of voice, 

online communications are more easily misunderstood. Your teacher can review and model key 

guidelines for specific class protocol for effective Internet, email, and discussion group conduct, 

focusing on principles of safety, respect and clear, intelligent communication. Basic guidelines 

include the following: 

• Be safe—never give sensitive personal information online, like your user ID or password. 

• Be polite—always use an appropriate salutation and the person’s name to personalize 

your message; 

always use a digital signature at the end of an email to validate the message. 

• Be clear—always use a descriptive subject header or title so recipients can easily identify 

the focus of your email. 

• Be courteous – never flame or send insults, or respond to these types of emails; do not 

forward SPAM, chain letters, or other unsolicited advertising or messages. 
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• Be brief—if your email needs to be longer than several paragraphs, identify that in the 

opening lines so the recipient can be prepared to read a longer email, or save the email for 

later. 

• Be smart – represent yourself intelligently by proofreading and checking your spelling 

and grammar before sending your message. 

• Be appropriate—do not use foul or inappropriate language; if you have a question as to 

whether your language is too strong or emotional, don’t send your message. 

• Be legal—obey copyright laws, and don’t use other’s content or images without 

permission. 

 

Student Honor Code 

 

Career Path High's Learning Management System, including GradPoint, is a web--based 

program that offers a full catalogue of courses to enhance learning opportunities for each student. 

To help students and teachers be successful, this Student Honor Code is intended to promote 

mutual understanding and acceptance of academic honesty and appropriate behaviors in online 

environments while using the program. 

 

Cheating, plagiarizing, or other acts of academic dishonesty are directly counter to the principles 

of academic excellence and harm most those students who engage in such activities—they cheat 

themselves of the opportunity to fully develop their intellectual abilities. This Honor Code serves 

to reinforce the students’ commitment to academic excellence. 

I know that academic honesty is critical to my own success, as well as to the mission of my 

School. I also understand that an Honor Code is, by its nature, limited not only to those 

situations spelled out in the code, but includes the spirit of honesty and ethics implied by the 

written code. I agree that I will uphold not only the letter of the code but also its implied intent of 

ongoing commitment to full academic honesty. 

I agree that I will... 

• Never submit work of any kind that is not my own, nor ever give my work to other 

students to submit as their own. 

• Never post exam or quiz answers on the Internet or in other public places, nor use 

answers from posted exams or quizzes. 

• Never provide a forged document of signature to my teacher of School. 

• Never plagiarize in written, oral, or creative work. 

• Be well informed about plagiarism and not use “lack of knowledge” as a reason for 

engaging in plagiarism. 

• Take assessments only after I have completed the lessons leading up to that test or quiz. 

• Never give or receive unauthorized assistance on assessments. I understand that all 

assessments are “closed‐book” and that my mentor, parents, or other persons shall not 

provide assistance in determining answers on assessments. 

• Read and understand the contents of the Code of Conduct for Online Learning and 

Safety. 

• Adhere to all guidelines for proper use of the Internet and all other materials provided to 

me. 
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• Accept the consequences, including disciplinary action by my school, of breaking this 

Honor Code. 

My signature below confirms that I have read, and agree to abide by, the Student Honor 

Code. Violations could result in a warning, loss of credit and/or expulsion from school. 

Student Signature: _____________________ 

Printed Name: ________________________ 

Date: _______________________________ 
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Computer Use Agreement 

Career Path High 

Computer Use Agreement 

Board Adopted: August 15, 2013 

Administrative Procedure Adopted: February 7, 2022 

 

 

CAREER PATH HIGH 

COMPUTER USE AGREEMENT 

 

By signing this document, we make the following acknowledgements and agreements with Utah 

Career Path High School (“CPH” or the “School”):  

 

ISSUANCE AND USE OF COMPUTER 

• We acknowledge that the technology equipment provided to students by CPH is being 

assigned to the student only for educational purposes while the student is enrolled at 

CPH. 

• We understand that all students will be issued a School computer and agree that they may 

only use a School-issued computer while on campus. 

• We agree to use the assigned computer, charger, cord, and any other technology tools 

checked out to the student and agree that such technology equipment is provided for the 

student’s use only while he or she is a student of CPH. 

• We agree that we shall not sell, lease, or otherwise grant anyone rights to the School 

technology equipment provided to the student. 

• We agree to adhere to the Electronic Resources Policy of the School and to comply with 

all applicable copyright and other regulations regarding the technology tools.   

• We agree to not permit any other person to possess or use CPH property signed out to the 

student. 

 

REPORTING LOSS OR DAMAGE 

• We agree to promptly inform the School of any loss of or damage to the computer, 

charger, and/or cord. 

o In the event of a loss or damage, we agree to cooperate with the School in 

preparing any necessary report and to fully cooperate in any ensuing 

investigation.  

o We understand and agree that we are responsible for the full cost of repairing or 

replacing the computer, charger, and/or cord if they are lost or damaged.  

• We acknowledge that provisions of the School’s Fee Waiver Policy apply and that the 

School may withhold the student’s official transcript and take other actions for failure to 

pay the cost of repair or replacement.  
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WITHDRAWAL OF STUDENT / RETURN OF EQUIPMENT 

• If the student withdraws from CPH for any reason, we will immediately return the School 

property to authorized School personnel.  

o The computer, charger, and cord should be returned in the same condition, with 

exception for reasonable wear and tear, as when they were issued.  

o Reasonable wear and tear will be determined by CPH Administration.  

• We will return the School property to authorized School personnel upon request.  If we 

fail to return the School property upon request:  

o The School may treat this as a loss, and we may be liable to pay for the 

replacement of the equipment.   

o We understand that unreturned property will be reported as theft. 

 

EMAIL / GOOGLE DRIVE 

• We understand that when students withdraw from CPH their email address and Google 

Drive provided by CPH will be deleted and all access will be removed.   

• We understand graduating seniors will have 30 days to download or transfer any content 

they would like to keep before the account is deleted.  All other students will lose access 

to their email and Google Drive immediately.  
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Concussion and Head Injury Procedures 

Career Path High 

Concussion and Head Injury Procedures 

Adopted: September 13, 2021 

 

These procedures are established pursuant to the Concussion and Head Injury Policy established 

by the School’s Board of Directors.  

A concussion is a type of traumatic brain injury that interferes with normal function of the brain. 

It occurs when the brain is rocked back and forth or twisted inside the skull as a result of a blow 

to the head or body. What may appear to be only a mild jolt or blow to the head or body can 

result in a concussion.  A concussion can occur even if a player or student in an activity is not 

knocked out or loses consciousness. 

The School will ensure that each agent of the School is familiar with, and has a 

copy of, the Concussion and Head Injury Policy and these Procedures.  Before permitting a child 

to participate in a sporting event of the School, the School will, on an annual basis: 

1. Provide a written copy of the Concussion and Head Injury Policy and these Procedures to 

a parent or legal guardian of a child; and 

2. Obtain the signature of a parent or legal guardian of the child, acknowledging that the 

parent or legal guardian has read, understands, and agrees to abide by, the Concussion 

and Head Injury Policy and these Procedures. 

The following definitions apply to these Procedures:  

1. "Agent" means a coach, teacher, employee, representative, or volunteer. 

2. "Qualified health care provider" means a health care provider who: 

a. Is licensed under Title 58, Occupations and Professions; and 

b. May evaluate and manage a concussion within the health care provider's scope of 

practice. 

3. "Sporting event" means any of the following athletic activities that is organized, 

managed, or sponsored by the School: 

a. A game; 

b. A practice; 

c. A sports camp; 

d. A physical education class; 

e. A competition; or 

f. A tryout. 

4. "Traumatic head injury" means an injury to the head arising from blunt trauma, an 

acceleration force, or a deceleration force, with one of the following observed or self-

reported conditions attributable to the injury: 

a. Transient confusion, disorientation, or impaired consciousness; 

b. Dysfunction of memory; 

c. Loss of consciousness; or 

d. Signs of other neurological or neuropsychological dysfunction, including: 

i. Seizures; 

ii. Irritability; 

iii. Lethargy; 
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iv. Vomiting; 

v. Headache; 

vi. Dizziness; or 

vii. Fatigue.  

The following signs and symptoms following a witnessed or suspected blow to the head or body 

are indicative of probable concussion: 

Signs (observed by others): 

• Student appears dazed or stunned 

• Confusion 

• Forgets plays 

• Unsure about game, score, opponent 

• Moves clumsily (altered coordination) 

• Balance problems 

• Personality change 

• Responds slowly to questions 

• Forgets events prior to hit 

• Forgets events after the hit 

• Loss of consciousness (any duration) 

Symptoms (reported by student): 

• Headache 

• Fatigue 

• Nausea or vomiting 

• Double vision, blurry vision 

• Sensitive to light or noise 

• Feels sluggish 

• Feels “foggy” 

• Problems concentrating 

• Problems remembering 

The School will: 

1. Immediately remove a child from participating in a sporting event of the School if the 

child exhibits signs, symptoms, or behaviors consistent with a concussion or is otherwise 

suspected of sustaining a concussion or a traumatic head injury; and 

2. Prohibit the child from participating in a sporting event of the School until the child: 

a. Is evaluated by a qualified health care provider who is trained in the evaluation 

and management of a concussion; and 

b. Provides the School with a written statement from the qualified health care 

provider stating that: 

i. The qualified health care provider has, within three years before the day 

on which the written statement is made, successfully completed a 

continuing education course in the evaluation and management of a 

concussion; and 

ii. The child is cleared to resume participation in the sporting event of the 

School. 

The School will follow any return-to-play guidelines established by the student’s qualified health 

care provider.  

Emergency Procedures 
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The following situations constitute a medical emergency and require notification of emergency 

medical personnel: 

1. Any student with a witnessed loss of consciousness (LOC) of any duration should be 

spine boarded and transported immediately to nearest emergency department via 

emergency vehicle. 

2. Any student who has symptoms of a concussion, and who is not stable (i.e., condition is 

worsening), should be transported immediately to the nearest emergency department via 

emergency vehicle. 

3. A student who exhibits any of the following symptoms should be transported 

immediately to the nearest emergency department, via emergency vehicle: 

a. Deterioration of neurological function; 

b. Decreasing level of consciousness; 

c. Decrease or irregularity in respirations; 

d. Any signs or symptoms of associated injuries, spine or skull fracture, or bleeding; 

e. Mental status changes: lethargy, difficulty maintaining arousal, confusion or 

agitation; or 

f. Seizure activity. 

A student who is symptomatic but stable may be transported by his or her parents. The parents 

should be advised to contact the student’s primary care provider or seek care at the nearest 

emergency department on the day of the injury. 

Guidelines and Procedures for Coaches and Teachers Supervising Contests and Games 

Recognize concussion 

1. All agents of the School should become familiar with the signs and symptoms of 

concussion that are described above. 

2. Agents of the School shall have appropriate training about recognizing and responding to 

traumatic head injuries, consistent with the employees’ involvement in and 

responsibilities for supervising students and athletes in sporting events. 

Remove from activity 

Any student who exhibits signs, symptoms, or behaviors consistent with a concussion (such as 

loss of consciousness, headache, dizziness, confusion, or balance problems) shall be immediately 

removed from the sporting event and shall not return to play until cleared by an appropriate 

health care professional. 

Refer the athlete/student for medical evaluation 

1. The School’s agent is responsible for notifying the student’s parent(s) of the injury. 

a. Contact the parent(s) to inform a parent of the injury. Depending on the injury, 

either an emergency vehicle will transport or parent(s) will pick the student up at 

the event for transport.  

b. A medical evaluation is required before returning to play. 

2. In the event that a student’s parent(s) cannot be reached, and the student is able to be sent 

home (rather than directly to a doctor): 

a. The School’s agent should ensure that the student will be with a responsible 

individual who is capable of monitoring the student and understanding the home 

care instructions before allowing the student to go home. 

b. The School’s agent should continue efforts to reach a parent. 

c. If there is any question about the status of the student, or if the student cannot be 

monitored appropriately, the student should be referred to an Emergency 
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Department for evaluation. The School’s agent should accompany the student and 

remain with the student until a parent arrives. 

d. The School’s agent shall provide for supervision of other students for whom he or 

she is responsible when accompanying the injured student. 

School Nurse 

1. The School’s nurse, if any, may assess a child who is suspected of sustaining a 

concussion or a traumatic head injury during School hours on School property regardless 

of whether the nurse has received specialized training in the evaluation and management 

of a concussion. 

2. A School nurse who does not meet the requirements of Subsections 26-53-301(1)(b)(i) 

and (1)(b)(ii)(A), but who assesses a child who is suspected of sustaining a concussion or 

traumatic head injury under Subsection (1): 

a. Shall refer the child to a qualified health care provider who is trained in the 

evaluation and management of a concussion; and 

b. May not provide a written statement permitting the child to resume participation 

in free play or physical education class under Subsection 26-53-301(1)(b)(ii). 

3. A School nurse shall undergo training in the evaluation and management of a concussion, 

as funding allows. 
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Concussion and Head Injury Policy Acknowledgement 

 

I acknowledge that I have read, understand, and agree to abide by, the Concussion and Head 

Injury Policy and Procedures.  

 

Name of Student: _______________________________ 

 

Name of Parent/Guardian: ______________________________ 

 

Signature of Parent/Guardian: ______________________________ 

 

Date: ___________________ 
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Course Withdrawal Policy 

Career Path High 

Course Withdrawal Policy 

Board Adopted: August 27, 2013 

Board Revised: March 16, 2015 

Administrative Procedure Adoption: February 7, 2022 

 

 

Purpose 

 

The purpose of this policy is to specify when a student may and may not withdraw from a course 

for which he or she is enrolled. 

 

 

Policy 

 

A student may withdraw from a course for which he or she has enrolled at any time within the 

first ten (10) days of the designated start date of the course. 

 

Any time after the first ten (10) days of the designated start date of the course, a student may 

only withdraw from a course for which he or she is enrolled upon approval from the School 

Director and Counselor after consideration of circumstances related to the students’ Personal 

Learning Plan. 
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Credit Recovery Fees & General Rules Policy (2015-2016 School Year) 

Career Path High 

Credit Recovery Fees and General Rules Policy (2015-2016 School Year) 

Board Adopted: March 16, 2015 

Administrative Procedure Adoption: February 7, 2022 

 

 

All courses offered at Career Path High are available for credit recovery with 

administrative/counselor approval only. The student must be on pace in their current academic 

course load in order to be enrolled in credit recovery* 

 

Fee Per .25 Credit 

• The cost is $40 per quarter credit. THIS FEE IS NON-REFUNDABLE. 

 

General Rules per .25 Credit 

• Students have 9 (nine) weeks to complete from the date the course is loaded into their 

dashboard to passing any final exam. 

• All Career Path High policies apply, including Academic Requirements for Participation 

in DATC Programs Policy. 

• Credit Recovery courses provide the same teacher access and assistance as original credit 

courses. 

• If student misses the course deadlines, access to the course will be removed and student 

must repurchase the course in order to continue with counselor approval. SORRY, NO 

EXCEPTIONS. 

• Fee waivers are not applicable for make-up credit. 

• This program is only available to Career Path High students who must make up failed 

credit. 

 

*Career Path High is not obligated to provide or enroll students in credit recovery for failed 

credits. 
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Electronic Resources Procedures 

Career Path High 

Electronic Resources Procedures 

Adopted: March 16, 2020 

 

These procedures are established in order to comply with and implement the Electronic 

Resources Policy adopted by the School’s Board of Directors.  

Electronic Devices 

Definitions 

“Electronic device” means a device that is used for audio, video, or text communication or any 

other type of computer or computer-like instrument including: a smart phone, a smart or 

electronic watch, a tablet, or a virtual reality device.  

“Instructional time” means the hours during the School day designated by the School for class 

instruction.  

“Privately-owned electronic device” means an electronic device that is not owned or issued by 

the School to a student or employee. 

“School day” means the hours that make up the School day according to the School’s schedule.  

“School-owned electronic device” means an electronic device that is owned, provided, issued, 

or lent by the School to a student or employee. 

“School-sponsored activities” means field trips, curricular and extracurricular activities, and 

extended School-sponsored trips or activities, including School-provided transportation to and 

from such activities. 

Student Use of Electronic Devices  

Electronic devices may only be possessed and used by students during the School day and during 

School-sponsored activities in accordance with the following standards:  

• Electronic devices may not be used to view, access, download, store, or transmit 

pornography or other obscene or inappropriate material.  

• Electronic devices may not be used to bully, threaten, humiliate, embarrass, harass, or 

intimidate other students, teachers, volunteers, School guests, or School employees. 

• Electronic devices may not be used in ways that violate local, state, or federal laws. 

• Electronic devices may not be used during quizzes, tests, and standardized assessments 

except as otherwise provided herein.  

• Electronic toys are not allowed in the School.  

• Students may have privately-owned electronic devices at School during the School day. 

• Privately-owned electronic devices must remain out of sight in a bag or backpack and be 

turned off during the School day.  

• Students may not use or respond to privately-owned electronic devices during 

instructional time or during other times designated by teachers or the Director. ]] 

Exceptions 

The Director may give permission for a student to possess an electronic device for good cause, 

including medical reasons, if the device does not distract from the instructional or educational 

process and is not otherwise used inappropriately.  
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Parents may request that the Director allow a student to possess an electronic device on active 

mode at all times during the School day, with the exception of during tests and standardized 

assessments, for good cause, including medical needs or unusual family situations.  

A student may possess an electronic device on active mode at all times during the regular School 

day, including during assessments, if such an accommodation is specified in a written Section 

504 plan, an Individualized Education Plan, or in connection with other legitimate circumstances 

determined by the Director.  

Electronic devices may be used in the event of an emergency during the limited period of the 

emergency in order to protect the safety of a student or School employee, visitor or volunteer.  

Parents may make other individualized requests for exceptions to this policy to the Director.   

Consequences for Violation 

A student will receive one warning prior to discipline for violating this policy unless the 

violation involves cheating or constitutes a violation of the School’s Student Conduct and 

Discipline Policy or Bullying and Hazing Policy or at the discretion of the Director.  On the 

second violation of this policy, a privately-owned electronic device will be confiscated, labeled, 

and held in a secure location.  The Director, teachers, and other individuals designated by the 

Director may confiscate privately-owned electronic devices under this policy.   

An individual other than a student that finds or confiscates a privately-owned electronic device 

may search the device for the purpose of determining the device’s owner.  Students may not 

search electronic devices.  Electronic devices that are used inappropriately may be subject to 

search by the Director if there is a reasonable suspicion that the device contains obscene  or 

pornographic material or has been used to cheat or to threaten, embarrass, harass, or intimidate 

other students, teachers, volunteers, School guests, or School employees.  

The School is not responsible for loss, damage or theft of any privately-owned electronic 

devices.  The School will make reasonable efforts to notify parents/guardians that the School has 

a student’s electronic device in its possession.  Parents/guardians who show identification may 

retrieve confiscated electronic devices during School hours or by appointment.  The School will 

retain un-retrieved electronic devices until the end of the School year, at which time the devices 

will be disposed of in a manner that ensures that no data stored on the device may be retrieved.  

The Director may impose additional disciplinary consequences for a student’s violation of this 

policy, considering the nature of the violation and other disciplinary actions in which the student 

has been involved.  Such disciplinary actions may include:  

• Loss of the privilege to possess or use electronic devices 

• Disciplinary letter to the student’s parent/guardian that is placed in the student’s file 

• Detention 

• In-School suspension 

• Suspension 

• Expulsion 

• Loss of the privilege of participating in School-sponsored activities or of receiving honor 

recognition  

 

The School may contact law enforcement if School employees believe that a student has used an 

electronic device in connection with a violation of criminal law, and criminal penalties may arise 

from inappropriate use of electronic devices.  

Notice of the Policy 



Administrative Procedures Manual Table of Contents 37 

 

The School will make the Electronic Resources Policy and these procedures accessible on the 

School’s website, including in the same location as the School’s Data Governance Plan required 

in R277-487.  

Creative and Innovative Uses for Electronic Devices 

Teachers and other School employees are encouraged to use electronic devices creatively in 

order to effectively communicate with students and parents/guardians and to enhance instruction.  

Creative uses might include notifying absent students of assignments, communicating with 

parents when students excel or if they are behind or absent, notifying students and parents of 

news articles or events that would enhance the learning experience, providing feedback to 

students on tests and assignments, parents notifying the School when students are absent or 

tardy.  

Other Provisions 

Picture taking or sound or video recording by students is prohibited in School unless authorized 

by a teacher or the Director.  Picture taking or sound or video recording by students is prohibited 

in private areas of the School such as locker rooms, counseling sessions, washrooms, and 

dressing areas. 

Students bring privately-owned electronic devices on School property at their own risk.  The 

School is not responsible for lost, stolen or damaged privately-owned electronic devices.  

Students are responsible for their privately-owned electronic devices and may be subject to 

discipline if their device is misused by another.  

Parents, guests and visitors to the School may use privately-owned electronic devices at School 

and at School-sponsored activities only in accordance with rules established by the Director. 

Such individuals who use the School’s electronic resources, including the School’s equipment, 

services, or connectivity, whether on or off School property, may not use such resources to 

access inappropriate material or information.  

Internet Safety 

The School has established a policy to: (a) prevent user access over its computer network to, or 

transmission of, inappropriate material via Internet, electronic mail, or other forms of direct 

electronic communications; (b) prevent unauthorized access and other unlawful online activity; 

(c) prevent unauthorized online disclosure, use, or dissemination of personal identification 

information of minors; and (d) comply with the Children’s Internet Protection Act (section 

254(h) of title 47, United States Code). 

Definitions  

Key terms are as defined in the Children’s Internet Protection Act.  

“Technology Protection Measure” means a specific technology that blocks or filters Internet 

access to visual depictions that are:  

1- Obscene, as that term is defined in section 1460 of title 18, United States Code.  

2- Child Pornography, as that term is defined in section 2256 of title 18, United States 

Code; or  

3- Harmful to minors.  

“Harmful to Minors” means any picture, image, graphic image file, or other visual depiction 

that:  

1- Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, 

sex, or excretion;  
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2- Depicts, describes, or represents, in a patently offensive way with respect to what is 

suitable for minors, an actual or simulated sexual act or sexual contact, actual or 

simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and 

3- Taken as a whole, lacks serious literary, artistic, political, or scientific value as to 

minors.  

“Sexual Act” and “Sexual Contact” have the meanings given such terms in section 2246 of title 

18, United States Code.  

Access to Inappropriate Material 

To the extent practical, the School will employ technology protection measures (or “Internet 

filters”) to block or filter Internet access to—or other forms of electronic communications 

containing—inappropriate information over the School’s network or by School-owned electronic 

devices.  

Specifically, as required by the Children’s Internet Protection Act, blocking shall be applied to 

visual depictions of material deemed obscene or child pornography, or to any material deemed 

harmful to minors.  

Subject to staff supervision, technology protection measures may be disabled or, in the case of 

minors, minimized only for bona fide research or other lawful purposes.  Procedures for 

disabling or otherwise modifying any technology protection measures shall be the responsibility 

of the Director or designated representatives. 

Inappropriate Network Usage 

To the extent practical, steps shall be taken to promote the safety and security of users of the 

School online computer network when using electronic mail, chat rooms, instant messaging, 

social media, and other forms of direct electronic communications.  

Specifically, as required by the Children’s Internet Protection Act, prevention of inappropriate 

network usage includes: (a) unauthorized access, including so-called “hacking” and other 

unlawful activities and (b) unauthorized disclosure, use, and dissemination of personal 

identification information regarding minors.  

Education, Supervision and Monitoring 

It shall be the responsibility of all School employees to educate, supervise and monitor 

appropriate usage of the School’s online computer network and access to the Internet in 

accordance with this policy, the Children’s Internet Protection Act, the Neighborhood Children’s 

Internet Protection Act, and the Protecting Children in the 21st Century Act.  This includes 

educating students about appropriate online behavior, including interacting with other 

individuals on social networking websites and in chat rooms, as well as cyberbullying awareness 

and response.  The School will also provide information regarding these matters to 

parents/guardians.  

Student Acceptable Use of School Electronic Resources 

The School makes various electronic resources available to students.  These resources include 

computers and other electronic devices and related software and hardware as well as the School’s 

network and access to the Internet.  The School’s goal in providing such electronic resources to 

students is to enhance the educational experience and promote the accomplishment of the 

School’s mission. 

Electronic resources can provide access to a multitude of information and allow communication 

with people all over the world.  Along with this access comes the availability of materials that 

may be considered inappropriate, unacceptable, of no educational value, or even illegal.  The 
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School has initiated safeguards to restrict access to inappropriate materials, and use of the 

Internet and other electronic resources is monitored as well.   

In order to use the School’s electronic resources, students must be willing to abide by the rules of 

acceptable use.  Use of the School’s electronic resources is a privilege, and students have no 

expectation of privacy in connection with their use of the School’s electronic resources.   

Students who abuse this privilege by actions such as damaging the School’s electronic resources; 

violating copyrights; bullying, hazing, intimidation, humiliation, harassment and threats; 

accessing pornography or other obscene or inappropriate material; inappropriate language; 

gambling; unauthorized games; hacking; invasion of the reasonable expectations of privacy of 

students or employees; or other unauthorized or inappropriate use, will be subject to discipline.  

Violation of policies and rules regarding use of the School’s electronic resources may also result 

in confiscation of School-issued devices and denial of access to the School’s electronic 

resources.  This may result in missed assignments, inability to participate in required 

assignments and assessments, and possible loss of credit or academic grade consequences. 

The School may contact law enforcement if School employees believe that a student has used 

School electronic resources in connection with a violation of criminal law, and criminal penalties 

may arise from inappropriate use of electronic resources.  This applies to use of the School’s 

electronic resources at any time and place, whether on or off School grounds.  

Students are personally responsible for School electronic resources provided to them and the 

students and their parents/guardians may be held responsible for loss or damage to such 

electronic resources.  

Parents play an important role in helping students understand what does and does not constitute 

acceptable use.  

The School may establish agreements for students to sign acknowledging that they understand 

the rules for use of the School’s electronic resources.  

Staff Acceptable Use of School Electronic Resources 

These procedures apply to employees’ and volunteers’ use of the School’s electronic resources, 

and employees must agree to these terms as a condition of employment.   

At-Will Employment 

Nothing in this policy is intended to create additional rights for any employee or to otherwise 

alter or amend the at-will nature of the employment relationship between the School and any 

employee.  

The School’s Rights  

It is the School’s policy to maintain an environment that promotes safe, ethical and responsible 

conduct in all activities involving the use of the School’s electronic resources.  The School 

recognizes its legal and moral obligation to protect the well-being of students and to preserve the 

integrity of its electronic resources.  The School’s rights in connection with its electronic 

resources include but are not limited to the following:  

1. All data, files, programs, and materials downloaded with or used, sent, received, or stored 

upon the School’s electronic resources are the School’s property, and the School may 

deal with such items as it deems appropriate.  

2. The School may log network use and monitor server space utilization by users and 

assumes no responsibility or liability for files deleted due to violation of server space 

allotments.  

3. The School may remove a user account on the network with or without notice.  



Administrative Procedures Manual Table of Contents 40 

 

4. The School may monitor all user activities on the School’s electronic resources, including 

but not limited to real-time monitoring of network activity and/or maintaining a log of 

Internet activity for later review.  

5. The School may provide internal and external controls of network usage as appropriate 

and feasible, including but not limited to restricting online destinations through software 

or other means.  

6. The School may limit or restrict, with or without notice, access to the School’s electronic 

resources for those who do not abide by this policy or other direction governing the use 

of the School’s electronic resources.  

7. The School may determine, in its sole discretion, what materials, files, information, 

software, communications, and other content or activity are permitted or prohibited.  

8. The School may delete or remove, with or without notice, any files, programs, data or 

other materials from any of the School’s electronic resources.  

9. The School may provide additional policies or guidelines regarding acceptable use of 

electronic resources.  

Employees’ Responsibilities Regarding Students’ Use of Electronic Resources 

Employees who supervise students, control electronic resources, or otherwise have the ability to 

observe student use of School electronic resources are responsible for educating students on 

appropriate use of the School’s electronic resources.  Such employees shall make reasonable 

efforts to monitor such use to ensure that it is consistent with applicable rules.  Employees 

should make reasonable efforts to become familiar with the Internet and the use of the School’s 

electronic resources to help ensure effective monitoring, instruction, and assistance.   

User Responsibilities 

Use of the School’s electronic resources is a privilege intended to help employees fulfill their 

responsibilities and promote the School’s mission.  In order to maintain this privilege, users must 

agree to comply with this policy.  Users who are aware of any violation of this policy by any 

employee must report the violation to the Director.  Employees are responsible for any School 

electronic resources issued to them at all times and may be held responsible for any inappropriate 

use, regardless of the user.  

Employees may use privately-owned electronic devices at School or at School-sponsored 

activities in accordance with rules and procedures established by the Director. Employees may 

not use privately-owned electronic devices at School or at School-sponsored activities to access 

inappropriate matter. 

Violation of this policy is grounds for discipline, up to and including termination.  The School 

may also notify law enforcement as appropriate, and such actions may subject an employee to 

criminal penalties.  

Acceptable Use 

Standards for acceptable use of the School’s electronic resources include but are not limited to 

the following:  

1. All use of the School’s electronic resources, including but not limited to use of computers 

and other electronic devices, use of e-mail, and network and Internet access must be 

consistent with the School’s mission.  

2. Network accounts are to be used only by the authorized user of the account for the 

authorized purpose.  
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3. Users must take reasonable steps to protect the privacy of students, School employees 

and other members of the School community and must strictly maintain the 

confidentiality of information regarding such individuals. 

4. Use of the School’s electronic resources, whether inside or outside the School, must 

comply with the School’s employee handbook, as established from time to time.  

5. Employees must comply with applicable copyright laws, ethical rules, and other 

applicable laws and regulations.  

6. Users must exercise appropriate professional judgment and common sense when 

transporting files to and from school, keeping in mind copyright and other legal issues, as 

well as ensuring that the non-School computers to or from which files are being 

transferred are employing appropriate virus-control technologies.  

7. Users must exhibit professionally appropriate behavior when using the School’s 

electronic resources in order to professionally represent and preserve the image the 

School.  

8. Users must take reasonable precautions to protect the School’s electronic resources in 

order to reduce repair costs, maintain the integrity of the network, and protect the 

School’s assets.  Employees who damage School electronic resources may be financially 

responsible for the cost of repair or replacement.  

9. From time to time, the School will make determinations on whether specific uses of the 

School’s electronic resources are consistent with the intent of this policy.  

Unacceptable Use 

The following uses of the School’s electronic resources are prohibited: 

1. Excessive use of the School’s electronic resources for personal matters.  “Excessive use” 

includes but is not limited to use of electronic resources in a manner that interferes with 

an employee’s performance of work-related responsibilities or with the functioning of the 

School’s electronic resources.  

2. Use of the School’s electronic resources in connection with social networking sites for 

non-academic purposes is prohibited.  

3. Use of the School’s electronic resources for commercial or for-profit purposes.  

4. Use of the School’s electronic resources for product advertisement or political lobbying.  

5. Personal electronic devices may only be connected to the School’s network with 

appropriate authorization.  

6. Intentionally seeking information on, obtaining copies of, or modifying files, other data, 

or passwords belonging to other users, or impersonating or misrepresenting other users of 

the School’s network.  

7. Unauthorized use or disclosure of personal student information in violation of R277-487 

and the Family Educational Rights and Privacy Act, 34 CFR, Part 99.  

8. Use of the School’s electronic resources in a manner that disrupts the use of the network 

by others.   

9. Destroying, modifying, or abusing the School’s electronic resources in any way.  

10. Use of the School’s electronic resources in a manner that threatens or impairs the 

integrity or security of the network.  

11. Use of the School’s electronic resources for hate mail, chain letters, harassment, 

discriminatory remarks, and other antisocial behaviors.  

12. Downloading or installation of any software, including shareware and freeware, for use 

on the School’s electronic resources without the approval of the Director or designee.  
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13. Use of any software on the School’s electronic resources in violation of the applicable 

license or use agreement. 

14. Use of the School’s electronic resources to access, process, store, send or receive 

pornographic, sexually explicit or otherwise inappropriate material (as determined by the 

Director).  

15. Use of the School’s electronic resources for downloading entertainment software, files or 

other material not related to the mission of the School.  This prohibition pertains to 

freeware, shareware, copyrighted commercial and non-commercial software, and all other 

forms of software and files not directly related to the instructional and administrative 

purposes of the School.  

16. Downloading, copying, otherwise duplicating, and/or distributing copyrighted materials 

without the specific written permission of the copyright owner, except that duplication 

and/or distribution of materials for educational purposes is permitted when such 

duplication and/or distribution would fall within the Fair Use Doctrine of federal 

copyright law.  

17. Use of the School’s electronic resources for any unlawful purpose.  

18. Use of the School’s electronic resources to intentionally access, process, store, send or 

receive materials containing profanity, obscenity, racist terms, or other harassing, 

abusive, intimidating, threatening, discriminatory or otherwise offensive language or 

images.  

19. Use of the School’s electronic resources for playing games unless it is for instructional 

purposes or otherwise approved by the Director or designee.  

20. Participating in activities, including but not limited to the preparation or dissemination of 

content, which could damage the School’s professional image, reputation and/or financial 

stability.  

21. Permitting or granting access to the School’s electronic resources, including but not 

limited to granting use of an e-mail or network account or password, to another 

individual, including but not limited to someone whose access has been denied or 

terminated. 

22. Portable data storage devices may only be used to backup or transport files and data 

between computers and use of such devices for the operation of unauthorized portable 

applications is prohibited.  

23. Establishing connections to live communications, including text, voice, or video, may 

only be done in a manner approved by the Director or designee.  

24. Malicious use of the School’s electronic resources to develop programs that harass other 

users or infiltrate a computer or computing system and/or damage the software 

components of a computer or computing system. 

Disclaimer 

1. The School cannot be held responsible for information that is retrieved via the network.  

2. Pursuant to the Electronic Communications Privacy Act of 1986 (18 U.S.C. § 2510, et 

seq.), notice is hereby given that there are no facilities provided by the School’s system 

for sending or receiving private or confidential electronic communications.  System 

administrators have access to all mail and will monitor messages.  Messages relating to or 

in support of illegal activities will be reported to the appropriate authorities.  
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3. The School is not responsible for any damage users may suffer, including loss of data 

resulting from delays, non-deliveries, or service interruptions caused by the School’s 

negligence or your errors or omissions.   

4. Use of any information obtained is at the user’s own risk.  

5. The School makes no warranties (expressed or implied) with respect to:  

o The content of any advice or information received by a user, or any costs or 

charges incurred as a result of seeing or accepting any information;  

o Any costs, liability, or damages caused by the way the user chooses to use his or 

her access to the network.  

6. The School reserves the right to change its policies and rules at any time.  

Privacy 

Use of and access to the School’s electronic resources is provided to employees as a tool for the 

School’s business.  The School reserves the right to monitor, inspect, copy, review, store or 

remove, at any time, without prior notice, any and all usage of the School’s electronic resources 

such as the network and the Internet, including but not limited to e-mail, as well as any and all 

materials, files, information, software, electronic communications, and other content transmitted, 

received or stored in connection with this usage.  All such information, content, and files are the 

property of the School.  Employees should have no expectation of privacy regarding them.  

Network administrators may review files and intercept communications for any reason, including 

but not limited to maintaining system integrity and ensuring employees are using the system 

consistently with this policy. 

Training 

The School will provide, within the first 45 days of each school year, a school-wide or in-

classroom training to employees and students that covers:  

• The contents of these procedures;  

• The importance of digital citizenship;  

• The School’s conduct and discipline related consequences as related to a violation of 

these rules; 

• The School’s general conduct and discipline policies;  

• The benefits of connecting to the Internet and utilizing the School’s Internet filters while 

on School property; and 

• Any specific rules governing the permissible and restricted uses of privately-owned 

electronic devices while in a classroom. 

Each educator who allows the use of a privately-owned electronic device in the classroom must 

clearly communicate to parents and students the conditions under which the use of such a device 

is allowed. 

The School will provide an annual notice to all parents of the location of information for in-home 

network filtering options (https://consumerprotection.utah.gov/edu/filtering.html) as provided for 

in Utah Code 76-10-1231. 
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Staff Acceptable Use of School Electronic Resources 

Acknowledgement of Receipt and Understanding 

I hereby certify that I have read and fully understand the contents of the School’s policies 

regarding use of the School’s electronic resources.  Furthermore, I have been given the 

opportunity to discuss any information contained therein or any concerns that I may have.  I 

understand that my employment and continued employment is based in part upon my willingness 

to abide by and the School’s policies, rules, regulations and procedures.  I acknowledge that the 

School reserves the right to modify or amend its policies at any time, without prior notice.  I 

acknowledge that these policies do not create any promises or contractual obligations between 

the School and its employees and that my employment with the School continues to be at will.  

My signature below certifies my knowledge, acceptance and adherence to the School’s policies, 

rules, regulations and procedures regarding the use of its electronic resources.  I acknowledge 

that violation of any of these policies may be grounds for discipline, up to and including 

termination.  

 

____________________________________ 

Employee Signature 

 

___________________________________ 

Employee Name  

 

____________________________________ 

Date 
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Library Materials Procedures 

Career Path High 

Library Materials Procedures 

Adopted: September 29, 2022 

 

These procedures are established in accordance with the Library Materials Policy adopted by the 

School’s Board of Directors.  

 

I. Selection of Materials for School’s Library Collection 

a. The School’s librarian will select all library materials, including from materials 

provided as gifts or donations to the School’s library.  The selection of library materials 

will be consistent with the School’s Library Materials Policy and will be performed 

under the direction of the Director. 

b. The following selection criteria will be used: 

i. Overall purpose and educational significance; 

ii. Legality; 

iii. Age and developmental appropriateness; 

iv. Timeliness and/or permanence; 

v. Readability and accessibility for intended audience; 

vi. Artistic quality and literary style; 

vii. Reputation and significance of author, producer, and/or publisher; 

viii. Variety of format with efforts to incorporate emerging technologies; and 

ix. Quality and value commensurate with cost and/or need. 

c. The librarian may seek recommendations and work collaboratively with parents, 

patrons, and others in the School community during the selection process. 

d. The School’s library collection will reflect a diversity of ideas, varying viewpoints, and 

adhere to applicable law. 

e. Any electronic databases and other web-based searches and content will be filtered 

through the School’s state-required internet filter. 

 

II. Library Collection Maintenance 

a. Library materials will be maintained consistent with the criteria listed above and 

applicable state and federal laws, including Utah Code § 53G-10-103. 

b. The librarian or another employee designated by the School’s Director will inventory 

the School’s library collection and equipment annually or at another time interval 

determined by the Director.  The inventory may be used to: 
i. Determine losses and remove damaged or worn materials to be considered for 

replacement; 
ii. Deselect and remove materials that are inconsistent with the law or that are no 

longer relevant to the curriculum or of interest to students; or 
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iii. Identify gaps or deficits in the School’s library collection. 

 
III. Library Materials Review Process 

a. A library materials review request may only be made by: 

i. A parent of a student who attends the School; 

ii. A student who attends the School; or 

iii. An employee of the School. 

b. A library materials review request must be made in writing by completing the School’s 

Library Materials Review Request Form and submitting the Form to the School’s 

Director or another employee designated by the School’s Director. The requestor must 

provide all information requested on the Form.   

c. All library materials review requests must be based upon the concern that the material 

is “sensitive material” as defined in Utah Code § 53G-10-103 or upon concerns with 

the age-appropriateness of content in the material. 

d. To the extent practicable, the identity of a requestor will be protected and kept 

confidential from all individuals outside of the School’s review process outlined in 

these procedures. 

e. The material that is subject to a review request will have restricted access (for example, 

by maintaining the material behind the circulation desk and requiring an access code 

for digital materials) until the processes described in these procedures are completed. 

Access to such material will be limited to students with prior parent/guardian 

permission only. A list of restricted materials will be made available to the public upon 

request. 

f. After receipt of a request for review, the School’s Director or another employee 

designated by the School’s Director will acknowledge receipt of the request and convene 

a Library Materials Review Committee (the “Review Committee”) within a reasonable 

time according to the procedure outlined below: 

i. The Review Committee will include a reasonable number of individuals. 

ii. Members of the Review Committee will be selected by the Director and include at 

least the following: 

1. The School’s Director or another member of the School’s 

administration; 

2. A licensed teacher at the School (if practicable, the teacher will be an 

English language arts teacher or teacher who teaches a subject that is 

relevant to the challenged material); 

3. The School’s librarian; and 

4. At least two parents of current students at the School that are reflective 

of the School community as required in Subsection 53G-10-103(3). 

g. The Review Committee will determine the amount of time needed for an adequate 

review of the challenged material to make a thorough and thoughtful decision and 
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inform the requestor of the determined timeline.  The Review Committee will strive to 

complete all reviews and make its final decision between thirty to sixty (30-60) days 

of its receipt of the request for review. 

h. Each member of the Review Committee will receive materials to complete the review 

process, including the following: 

i. A copy of the Library Materials Review Request Form that was submitted; 

ii. Access to the challenged material; 

iii. A copy of the School’s Library Materials Policy and these procedures; and 

iv. Any relevant information about the challenged material from the School’s 

librarian, including the reason(s) the material was selected to be in the School’s 

library collection. 

i. The Review Committee will schedule a meeting (or multiple meetings, if the Review 

Committee determines that is necessary) to complete the review process. 

j. The Review Committee will determine whether the challenged material constitutes 

sensitive material consistent with Utah Code § 53G-10-103, the School’s Library 

Materials Policy and these procedures, and the guidance letter provided by the Attorney 

General’s Office dated June 1, 2022. 

k. In deciding whether the challenged material constitutes sensitive material, the 

Committee will: 

i. Consider all elements of the definitions of pornographic or indecent material 

as defined in Utah Code § 76-10-1235, § 76-10-1201, § 76-10-1203, and § 

76-10-1227; and 

ii. Whether the challenged material is age appropriate due to vulgarity or 

violence. 

l. In deciding whether the challenged material is age appropriate due to vulgarity, 

violence, or content, the Review Committee must consider the challenged material 

taken as a whole and consider whether it has serious literary, artistic, political, or 

scientific value for minors, which may include the following objective criteria: 

i. Reliable, expert reviews of the material or other objective sources; 

ii. Review Committee members’ experience and background; and 

iii. Community standards. 

m. In deciding whether the challenged material taken as a whole has serious literary, 

artistic political, or scientific value as described above, the Review Committee will 

consider that: 

i. Serious value does not mean any value; and 

ii. Greater protections should exist concerning content for a library in an 

elementary or middle school setting. 

n. The Review Committee will make a final decision on a challenged material as 

follows: 

i. Retained: the decision to maintain access in the School to the challenged 

material for all students; 

ii. Restricted: the decision to restrict access in the School to the challenged 

material for certain students as determined by the Review Committee; or 

iii. Removed: the decision to prohibit access in the School to the challenged 

material for all students. 
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o. The decision of the Review Committee will be determined by majority vote of the 

Review Committee members.  This decision is final unless appealed in accordance 

with Section IV below. 

p. The final decision of the Review Committee will be communicated in writing to the 

requestor and appropriate School employees within seven (7) days of the decision 

being made. 

q. The challenged material may not be reviewed again for three (3) school years 

following the Review Committee’s decision. 

r. The School will maintain a list of all materials that receive a “removed” decision 

from the Review Committee and share the list with all School employees. The list 

will also be made available to the public upon request. 

s. The School will also maintain a list of all Review Committee final decisions on 

challenged material and share the list with all School employees, whether the final 

decision was retained, restricted, or removed. 

t. If library materials review requests become unduly burdensome, the School may 

limit the number of review requests an individual may make in the course of a school 

year. 

 

IV. Appeals Process 

a. The original requestor or another individual listed in Section III(a) who was not on 

the Review Committee may appeal the decision of the Review Committee in writing 

to the School’s Board of Directors (the “Board”) within fourteen (14) days of receipt 

of the Review Committee’s final written decision using the School’s Library 

Materials Appeal Request Form. 

b. After receipt of a completed Library Materials Appeal Request Form, the Board 

President or another Board member designated by the Board President will 

acknowledge receipt of the appeal and appoint a Library Materials Appeals Committee 

(the “Appeals Committee”) within a reasonable time according to the procedure 

outlined below: 

i. The Appeals Committee will include at least three individuals. 

ii. Members of the Appeals Committee will be selected by the Board President or 

another Board member designated by the Board President and include at least the 

following: 

1. Two or more Board members; 

2. A School administrator and/or other School employee who did not 

participate in the initial Review Committee. 

iii. The Board President or another Board member designated by the Board President 

may, in his/her discretion, also add to the Appeals Committee a parent or 

licensed teacher at the School who did not participate in the initial Review 

Committee. 

iv. If a quorum of the Board is selected to serve on the Appeals Committee, the 

Appeals Committee will follow the Open and Public Meetings Act in its 

deliberations. 

c. The Appeals Committee will determine the amount of time needed for an adequate 

review of the challenged material to make a thorough and thoughtful decision and 

inform the requestor of the determined timeline.  The Appeals Committee will strive 
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to complete its review and make its final decision between thirty to sixty (30-60) 

days of its receipt of the appeal. 

d. Each member of the Appeals Committee will receive materials to complete the 

review process, including the following: 

i. A copy of the Library Materials Review Request Form; 

ii. A copy of the Library Materials Appeal Request Form; 

iii. A copy of the challenged material; 

iv. The Review Committee’s final decision and rationale for the decision; and 

v. A copy of the School’s Library Materials Policy and these procedures. 

e. The Appeals Committee will schedule a meeting (or multiple meetings if the 

Appeals Committee determines that is necessary) to complete the appeals process. 

f. The Appeals Committee may make a final decision of a reviewed material as 

follows: 

i. Retained: the decision to maintain access in a school setting to the 

challenged material for all students; 

ii. Restricted: the decision to restrict access in a school setting to the 

challenged material for certain students; 

iii. Removed: the decision to prohibit access in a school setting to the 

challenged material for all students; or 

iv. Another decision as decided by the Appeals Committee. 

g. The decision of the Appeals Committee will be determined by majority vote.  This 

decision is final, subject to Section V below. 

h. A challenged material may not be reviewed again for three (3) school years if the 

Appeals Committee votes to uphold the Review Committee’s decision. 

i. The final decision of the Appeals Committee will be communicated in writing to the 

requestor and appropriate employees within seven (7) days of the decision. 

j. The School will maintain a list of the final decisions made by the Appeals Committee 

and share the list with all School employees.  The list will also be made available to 

the public upon request. 

 

V. Final Procedural Review (Applicable if permitted by R277-123) 

a. The requestor in Section IV(a) may, in accordance with R277-123, petition the 

USBE for a procedural review of the Appeals Committee’s final decision.   

b. The USBE’s review decision is final. 

 

VI. Postings on Website 

a. The School will post the following on its website: 

i. The Library Materials Policy and these procedures; 

ii. The Library Materials Review Request Form; and 

iii. The Library Materials Appeal Request Form. 
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Library Materials Review Request Form 
 
Information about Library Material Requested to be Reviewed: 

1) Title: 

2) Author: 

3) School where this library material can be accessed: 

 

Information about Requestor: 

1) Name: 

2) Telephone: 

3) Address: 

4) Email: 

5) Are you a student of this school? Yes No 

6) Are you a parent of a student of this school? Yes No 

7) Are you an employee of this school? Yes No 

 

Information about Review Request: 

1) Was this library material recommended, assigned, or made available through the school? If so, where? 

 

2) What complaints, objections, or concerns do you have about this library material? Please provide 

examples, page numbers, links, or any other information to help in locating or identifying the content 

of concern. Please attach any images or other corroborating evidence.  You may attach other 

additional pages as needed. 

 

 

 

 

 

 

 

 

 

3) What action(s) are you requesting the Library Materials Review Committee to consider? 

 

 

Requestor’s Signature:_______________________________________  Date: _______________________ 
 

After you submit this Form, you will receive an acknowledgment of receipt and an estimated timeline for when a decision will be 

made by the Review Committee. The Review Committee generally completes its review and makes its final decision between thirty 

to sixty (30-60) days after its receipt of a request for review. 
 

*******************************Below is for Internal Use Only***************************** 

 

Name of Administrator Convening the Review Committee:____________________________________ 

 

Anticipated Date by Which Review will be Completed:_______________________________________  
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Library Materials Appeal Request Form 

 
Instructions: 

A requestor must submit this Form along with a copy of the Review Committee’s written decision within 

fourteen (14) days of receiving the Review Committee’s written decision. 

 

Information about Requestor: 

1) Name: 

2) Telephone: 

3) Address: 

4) Email: 

5) Date you received Review Committee’s written decision: 

6) Are you a student of this school? Yes No 

7) Are you a parent of a student of this school? Yes No 

8) Are you an employee of this school? Yes No 

 

Information about Challenged Library Material: 

1) Title: 

2) Author: 

3) School: 

4) Please provide a written statement setting forth your rationale to appeal the Review Committee’s 
decision regarding the challenged library material (attach additional pages as needed). 

 

 

 

 

 

 

 

 

 

 

 

 

 
Requestor’s Signature:_______________________________________  Date: _______________________ 
 

After you submit this Form, you will receive an acknowledgment of receipt and an estimated timeline for when a decision will be 

made by the Appeals Committee. The Appeals Committee generally completes its review and makes its final decision between thirty 

to sixty (30-60) days after its receipt of an appeal. 

 
*******************************Below is for Internal Use Only***************************** 

 
Name of Board Member Convening the Appeals Committee:___________________________________ 

 

Anticipated Date by Which Review will be Completed:_______________________________________ 
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Public Education Engagement and Exit Survey Procedures 

Career Path High 

Public Education Engagement and Exit Survey Procedures 

Adopted: April 22, 2020 

 

Utah Career Path High (the “School”) recognizes the importance of understanding factors that 

influence public educator satisfaction and the reasons public educators choose to leave the 

School or public education in general.  The School believes that collecting such information may 

help the School improve their educators’ morale, engagement, and job satisfaction, as well as 

help the School improve its recruitment and retention of educators. 

The School shall abide by Utah Code § 53G-11-304 and Utah Administrative Code Rule R277-

325 with respect to the administration of the Public Education Engagement Survey and the 

Public Education Exit Survey. 

The purpose of these administrative procedures is to help the School comply with all 

requirements related to the surveys as set forth in the law. 

Definitions 

“Educator” for purposes of these administrative procedures means: 

(a) a general education classroom teacher; 

(b) a preschool teacher; 

(c) a special education teacher; or 

(d) a school based specialist. 

“Public Education Engagement Survey” for purposes of these administrative procedures means 

the model Public Education Engagement Survey referenced in and available at R277-325-

3(2)(a). 

“Public Education Exit Survey” for purposes of these administrative procedures means the model 

Public Education Exit Survey referenced in and available at R277-325-3(2)(b). 
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Administering Surveys 

Public Education Engagement Survey 

The School shall request that its educators complete the Public Education Engagement Survey, at 

a minimum, every other year beginning in the 2019-20 school year. Except as provided below 

with respect to new educators, the School shall request that its educators complete the Public 

Education Engagement Survey in the opposite years from those in which it administers the 

school climate survey described in Rule R277-623 (for example, if the School administers the 

school climate survey in the 2020-21 school year, the School should request that its educators 

complete the Public Education Engagement survey in the 2019-20 school year).   

With respect to new educators, the School shall request that its new educators complete the 

Public Education Engagement Survey every year for the first three years the educator is in the 

profession. 

Public Education Exit Survey 

The School shall request that an educator leaving the School complete the Public Education Exit 

Survey at the time of the educator’s separation from employment with the School.   

Survey Providers 

The School shall use a USBE-approved online provider or a provider approved by the LEA to 

administer the Public Education Engagement Survey and Public Education Exit Survey.  If the 

School administers the Public Education Engagement Survey or the Public Education Exit 

Survey through a provider other than a USBE-approved online provider, the School shall provide 

the data from the surveys to the State Superintendent by June 30 annually in a manner prescribed 

by the State Superintendent. 

Survey Questions 

The School may add additional questions to the model Public Education Engagement Survey or 

Public Education Exit Survey when it administers such surveys to its educators, but any 

additional questions: 

(a) must allow each educator to remain anonymous; 

(b) must not request the educator’s CACTUS ID number; and 

(c) may ask each educator to voluntarily identify the educator’s school. 

Survey Results 

Only the School’s Director, Board of Directors, and appropriate personnel specifically 

authorized by the Director may have access to results of the Public Education Engagement and 

Exit Surveys.   

The Director shall implement whatever protective measures are necessary to prevent the 

identification of educators who complete the surveys, including but not limited to: 

(a) instructing educators to not share personally identifiable information in their survey 

responses; and 

(b) redacting any personally identifiable information that educators inadvertently (or 

intentionally) include in survey responses before giving access to the survey results to authorized 

individuals identified in the paragraph above. 
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Structured Support Plan Procedures 

Career Path High 

Structured Support Plan Procedures 

 

Our goal at Career Path High is to help every student succeed. Each student is unique and has 

different learning needs. The Structured Support Plan is put in place to ensure students receive 

the necessary help in a structured environment to get on pace and complete the requisites for a 

timely graduation.  

 

As a result of said policy, the following will occur:  

• Prior to being placed on SSP, students and parents will receive notice that the student is 

behind and will be placed on SSP the following week if their pacing does not improve. 

They will be invited and encouraged to work with their instructors in order to improve 

their learning and pacing.  

• When placed on SSP, students will be required to attend the Learning Center at a specific 

time until the student returns to 100% on Pace. Students will work with their Success 

Coach on daily task lists in order to help them return to pace.  

• Assigned attendance times related to SSP will be mandatory. Failure to attend on the 

designated days and times will result in truancy and an unexcused absence.  

For more details about Structured Support Plans and their implementation in the current  

school year, please consult your student handbook.  

 

  



 

 

Administrative Procedures Manual Table of Contents 55 

 

Student Education Plan Procedures 

Career Path High 

Student Education Plan Procedures 

Adopted: September 13, 2021 

 

These procedures are established in accordance with the Student Education Plan Policy adopted 

by the School’s Board of Directors. 

 

1. Plans for College and Career Readiness 

 

(a) The School shall develop and maintain a plan for college and career readiness 

(also known as an SEOP) for each of its students in grades 9-12.  The purpose of 

such plans is to support the educational and occupational preparation of the 

students.  A student’s plan for college and career readiness shall:  

 

(i) Be initiated at the beginning of the student’s 7th grade year; 

(ii) Be collaboratively developed by the student, the student’s parent or 

guardian, and School personnel (such as School counselors, teachers, or 

administrators); 

(iii) Identify the student’s skills and objectives; 

(iv) Map out a strategy to guide a student’s course selection; and 

(v) Link the student to post-secondary options, including higher education and 

careers. 

 

(b) Plans for college and career readiness shall be developed at individual and group 

conferences.  The School shall invite parents or guardians to attend and 

participate in individual conferences.  Upon request, the School shall provide 

reasonable accommodations in connection with the conferences. The School shall 

hold conferences as follows:    

 

(i) For students in grades 9-10, hold at least one group conference and one 

individual conference during the two school years; and 

(ii) For students in grades 11-12, hold at least one group conference and one 

individual conference during the two school years 

 

(c) At the individual and/or group conferences, School personnel shall plan, monitor, 

and help manage the student’s education and career development by doing at least 

the following: 

 

(i) Include and engage the student’s parents or guardians, where possible; 

(ii) Celebrate the student’s strengths and accomplishments;  

(iii) Review the student’s courses, future course options, and progress toward 

meeting Utah’s student achievement standards and applicable graduation 

requirements; 
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(iv) Review the student’s objectives and goals and discuss areas where the 

student could improve; and 

(v) Discuss and evaluate the student’s post-secondary higher education and 

career options. 

 

(d) In the event the School receives Comprehensive Counseling and Guidance funds, 

the School shall comply with R277-462 with respect to plans for college and 

career readiness.  This includes, but is not limited to, having students prepare a 

four-year plan at the beginning of their 7th grade year or within the first year they 

are enrolled in grades 7-12; including parents or guardians in individual planning 

meetings with their students; having plans maintained by the School’s counseling 

department; having plans follow a student as the student progresses through each 

grade; having plans transfer with students between LEAs, when applicable; and 

holding individual and group conferences as outlined in the rule. 
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Student Expectations for Campus Conduct and Dress Code Policy 

Career Path High 

Student Expectations for Campus Conduct and Dress Code Policy 

Board Adopted: March 16, 2015 

Administrative Procedure Adoption: February 7. 2022 

 

 

Career Path High (the School) is an early college high school located within the campus of the 

Davis Applied Technology College (DATC) in order to provide students with access to their 

chosen career and technical programs.  

 

Campus Etiquette 

Our students are fortunate to have the privilege of attending high school on a college campus. 

The DATC has welcomed the School as a participating member of the college community. This 

privilege requires students to exhibit a high level of professionalism and maturity while on 

campus property.  

 

Student behavior may not at anytime disrupt the operations and learning that is taking place in 

the Learning Center or on the DATC campus. Students are required to be respectful of all School 

and DATC property and personnel. In accordance, no public displays of affection are allowed 

anywhere on campus at anytime. Students will only use furniture, fixtures, structures, and 

materials for the purpose in which they were designed to assure student safety and also reduce 

the likelihood of property damage.  

 

DATC Code of Conduct Policy 

In addition to rules specific to students at the School, students must also comply with the DATC 

Code of Conduct Policy. This policy can also be found on the School's website under 

STUDENTS > POLICIES AND FORMS. 

 

Campus Protocol 

All students must check in and out of the School's Learning Center with the Check-In Coach 

following the Learning Center Protocols. 

 

Career Path High students are allowed to congregate in these approved locations: 
1. Career Path High Learning Center 

2. DATC enrolled classes and programs 

3. DATC Cafeteria during school approved lunch hour of 11:45am to 1:00pm  

 

Exceptions are provided for students to meet with the School’s counselor or a representative of 

DATC Student Services, students transitioning to various approved locations or activities, 

students engaged in a school sponsored activity or event, and students waiting in the Rotunda for 

pick up for a period of 15 minutes or less. 
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If remaining on the campus after leaving one of the approved locations, students must return to 

the School's Learning Center. Students who fail to comply with this policy will be subject to 

disciplinary action, including suspension and/or expulsion.  

 

 

Dress Code 

The Career Path High dress and grooming standards are meant as a means of promoting a 

positive, productive and safe academic environment. The School's dress code is designed around 

what is deemed appropriate and modest for a public and collegiate educational setting that should 

be non‐disruptive or offensive to others. Students are expected to dress in a manner that 

demonstrates respect for themselves, for others and for the learning environment. Clothing shall 

be modest, neat, clean, and in good repair. 

 

The following is a checklist of unacceptable attire and would be considered in violation of the 

dress code: 

• Clothing and jewelry that may be associated with gangs or bearing any gang symbols, 

names, initials, insignia or anything else which signals gang affiliation and/or is worn for 

the purpose of signifying gang membership or any other item identified by law 

enforcement as gang related. 

• Clothing and jewelry displaying drugs, alcohol, tobacco, acts of violence or lawlessness 

or associated with illicit drugs or illegal substances. 

• Clothing and jewelry with offensive and/or vulgar language and/or designs. 

• Exposed cleavage, buttocks, underwear or bare backs. 

• Garments low enough to reveal a student’s underwear or clothing that reveals 

undergarments (including sheer blouses). 

• Strapless shirts such as tube tops, halters, and spaghetti strap shirts, or shirts that show the 

midriff or do not fully cover the belly. Both males and females will have at least one (1) 

inch of sleeve covering the shoulder. 

• Skirts, shorts and dresses must be no shorter than the middle of your thigh (from knee to 

top of your leg) in both the front and back.  

• Bedroom attire, pajamas, slippers, or bare feet. Shoes must be worn. 

 

Students who violate the dress code will be required to leave the campus. Dress code violations 

will be reported to parents. Repeat offenders are subject to suspension. All questions or concerns 

in regard to the Career Path High Dress Code should be referred to the School administration. 

The School administration has the final decision in the determination of the appropriateness of 

any student clothing or appearance. 

 

Compliance 

DATC security may be summoned to assist with any student engaged in behavior that disrupts 

operations or learning, appears to be unsafe to the student or others or is potentially damaging to 

the building, structures, or fixtures. The student’s parents will be contacted regarding the 

behavior. Violations of this policy may result in procedures or actions defined in the Safe 
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Schools Policy. This policy can also be found on the School's website under STUDENTS > 

POLICIES AND FORMS. 
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Time and Effort Documentation Procedures 

Career Path High 

Time and Effort Documentation Procedures 

Adopted: October 19, 2020 

 

1. All employees paid in whole or in part with federal funds, and employees whose salaries are 

used to meet a matching/cost sharing requirement, are required to provide time and effort 

documentation that accurately/reasonably represents the work that has been performed during 

the period being reported on. 

a. Semi-Annual Certification – This certification must be submitted by/for employees 

who spend 100% of their time and effort on a single federal program during the six-

month period being reported on. 

i. Semi-Annual Certifications will be submitted for the periods July 1 through 

December 31, and January 1 through June 30. 

ii. Semi-Annual Certifications must be submitted after the last day of the period 

being reported (after the fact). 

iii. Semi-Annual Certifications must be submitted on an approved form. 

iv. Forms will include: 

1. Name of Employee. 

2. Title of Employee. 

3. Period being reported on.  

4. A certification statement stating the employee has spent 100% of their 

time on the stated program. 

5. Name of the program worked on. 

6. Whether time, effort and salary are being used for cost sharing or 

matching purposes. If so, for which program(s). 

7. Signature of Employee. 

8. Date Signed by Employee (Note: Cannot be dated prior to the end of 

the period covered by the certification). 

9. Signature and Title of Direct Supervisor. 

10. Date Signed by Supervisor (Note: Cannot be dated prior to the end of 

the period covered by the certification). 

b. Personnel Activity Report (PAR) – This report must be submitted by/for employees 

that: 

i.  Meet at least one of the following criteria: 

1. Work on multiple federal awards. 

2. A federal award and a non-federal award. 

3. Employees that work on a single federal award, but are paid for 

indirect cost activities AND direct cost activities. 

4. Employees that work on two or more indirect cost activities that are 

allocated using two different allocation bases. 

5. An employee that works on a federal award but on an unallowable 

activity and a direct or indirect cost activity.  

ii. PARs will be submitted on a monthly basis. 
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iii. PARs must be submitted after the last day of the month being report on (after 

the fact). 

iv. PARs must be submitted using an approved form. 

v. Forms will include: 

1. Employees Name. 

2. Period being reported on (e.g., January 1 through January 31, 2020). 

3. A certification statement stating that the distribution of the employee’s 

time is an accurate representation of the work performed. 

4. Whether time, effort and salary are being used for cost sharing or 

matching purposes. If so, for which program(s). 

5. Distribution of time (by percentage e.g., 70% Title I, 30% SpEd) by 

account, Function, Program, Location. 

6. Time being reported must represent but cannot exceed 100%. 

7. Must coincide with one or more pay periods. 

8. Signature of Employee. 

9. Date Signed by Employee (Note: Cannot be dated prior to the end of 

the period covered by the PAR). 

10. Signature and Title of Direct Supervisor 

11. Date Signed by Supervisor (Note: Cannot be dated prior to the end of 

the period covered by the PAR). 

12. Sick time, vacation time, etc. must be coded proportionally to the 

different programs. 

2. Payroll records must reconcile with the time and effort documentation.  

3. A reconciliation of payroll records and time and effort documents will be done on a quarterly 

basis. Adjustments will be made and discussed, as necessary. 

4. If an employee’s salary is being used for cost sharing/matching purposes, then this needs to 

be identified on the employee’s time and effort certification form. Once a salary has been 

used for matching purposes or a portion of the salary, then the salary, or portion thereof, that 

has been used may not be used as matching/cost sharing funds for another program. 

5. If assignments change, it is the School’s responsibility to inform the School’s business 

administrator so that payroll records, budgets, etc. can be updated. 

6. Upon termination of employment, an employee must submit their final time and effort 

documentation prior to receiving their final payment. 

7. Procedures will be periodically reviewed by the administration. Updates due to changes in 

rules or regulations will be made in a timely manner, as necessary.  

8. Employees will receive appropriate training on time and effort documentation. 

9. The School will keep a copy of all time and effort documentation (Semi-Annual 

Certifications, Personnel Activity Reports, payroll reports, etc.) in accordance with the 

School’s record retention practices or 5 years, whichever is greater (See 2 CFR 200.333). 
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Title I Parent Compact 

Career Path High 

Title I Parent Compact  

 

 

PARENT/GUARDIAN RESPONSIBILITIES  

 

I want my student to achieve, therefore I will:  

• Make certain my student engages in their coursework regularly and stays on  

pace for completion.  

• Regularly check my Observer account to monitor my student’s academic  

progress and communicate that progress with my student.  

• Help my student with time management and provide them with a positive working  

environment without distraction, assisting as necessary.  

• Support my student’s education by attending parent-teacher conferences,  

scheduled meetings, including academic interventions when necessary.  

• Communicate regularly with my student’s teacher to ensure his/her academic  

success.  

• Support the school and staff in maintaining proper discipline.  

• Know, understand, review and support the school dress code policy.  

• Volunteer as appropriate.  

• Encourage positive attitudes toward school.  

• Review all information sent in communications and respond as necessary.  

• Understand and support the mission and focus of the school.  

 

STUDENT RESPONSIBILITIES  

 

It is important that I learn, therefore I will:  

• Work on my curriculum regularly and stay on pace.  

• Practice good time management skills and complete coursework in a timely  

manner.  

• Attend the Learning Center when required.  

• Communicate regularly with my teachers.  

• Review all communications sent by teachers and administration and respond as  

necessary.  

• Work to the best of my ability.  

• Work cooperatively with classmates, teachers and staff.  

• Respect myself, all others, and my school.  

• Understand and follow all school policies.  

• Know, understand, review and support the school dress code policy.  

• Accept responsibility for my own actions.  

• Understand and support the mission and focus of the school.  
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TEACHER RESPONSIBILITIES  

 

It is important that my students achieve, therefore I will:  

• Hold expectations high for all students, believing that all students can learn.  

• Provide high-quality instruction in a supportive and nonthreatening environment.  

• Provide meaningful coursework.  

• Utilize data to inform instruction.  

• Participate in ongoing professional development to increase and enhance  

instructional strategies.  

• Enforce the policies of the school.  

• Be accessible to students and parents and communicate regularly with them.  

• Provide opportunities for parents to observe coursework in meaningful ways. 

 

PRINCIPAL RESPONSIBILITIES  

 

I support this compact, therefore I will:  

 

• Provide an equitable learning environment for all students.  

• Promote the school’s mission and vision with students, parents, faculty, and staff. 

• Encourage the staff to provide parents with the information about the total school  

program.  

• Provide parents with access and training on how to view their student’s progress  

24/7 through their Observer account.  

• Encourage our staff to provide avenues for positive and meaningful parent  

involvement. 

 


	Academic Requirements for Participation in DATC Programs Policy
	Career Path High Academic Requirements for Participation in DATC Programs Policy Board Adopted: December 19, 2013 Board Revised: March 20, 2014 Administrative Procedure Adoption: February 7, 2022

	Acceptance of Homeschool Credits Procedures
	Career Path High Acceptance of Homeschool Credits Procedures Adopted: August 14, 2015

	Administration of Medication Procedures
	Career Path High Administration of Medication Procedures Adopted: June 30, 2013 Revised: October 2, 2017

	Administrative Data Governance Plan
	Career Path High Administrative Data Governance Plan Adopted: September 27, 2017

	Annual Acceptance of Policy Procedures
	Career Path High Annual Acceptance of Policy Procedures

	Code of Conduct for Online Learning and Safety Procedures
	Career Path High Code of Conduct for Online Learning and Safety Procedures

	Computer Use Agreement
	Career Path High Computer Use Agreement Board Adopted: August 15, 2013 Administrative Procedure Adopted: February 7, 2022

	Concussion and Head Injury Procedures
	Career Path High Concussion and Head Injury Procedures Adopted: September 13, 2021

	Course Withdrawal Policy
	Career Path High Course Withdrawal Policy Board Adopted: August 27, 2013 Board Revised: March 16, 2015 Administrative Procedure Adoption: February 7, 2022

	Credit Recovery Fees & General Rules Policy (2015-2016 School Year)
	Career Path High Credit Recovery Fees and General Rules Policy (2015-2016 School Year) Board Adopted: March 16, 2015 Administrative Procedure Adoption: February 7, 2022

	Electronic Resources Procedures
	Career Path High Electronic Resources Procedures Adopted: March 16, 2020

	Library Materials Procedures
	Career Path High Library Materials Procedures Adopted: September 29, 2022

	Public Education Engagement and Exit Survey Procedures
	Career Path High Public Education Engagement and Exit Survey Procedures Adopted: April 22, 2020

	Structured Support Plan Procedures
	Career Path High Structured Support Plan Procedures

	Student Education Plan Procedures
	Career Path High Student Education Plan Procedures Adopted: September 13, 2021

	Student Expectations for Campus Conduct and Dress Code Policy
	Career Path High Student Expectations for Campus Conduct and Dress Code Policy Board Adopted: March 16, 2015 Administrative Procedure Adoption: February 7. 2022

	Time and Effort Documentation Procedures
	Career Path High Time and Effort Documentation Procedures Adopted: October 19, 2020

	Title I Parent Compact
	Career Path High Title I Parent Compact


