Parent Training - Register
My Athlete Users



Go to www.registermyathlete.com and select Login

wH LEKI"E com HOME | CONTACT | LOGIN

egistermyathlet

Secure, Easy, Custom

Solutions.

Request Demo

3400 498 075 28

Schools Served Happy Customers States Served

Cleaning Up Paperwork

Ce@iche¢ » parents
and studemts
Nationwide!



http://www.registermyathlete.com

First time users will enter nothing, just click Create Account. Returning users -
enter your user email and password and click Login. NOTE: Returning Users
who have forgotten User Email/Password, there are instructions at the end of this

document.

Register My Athlete Login

Parents. Coaches. Administrators.

If you are new to
registermyathlete, DO NOT e




Account Creation

First time users - Enter Parent Information

% The email you use will be your login

% Remember your password!

+ You will need these each time you
login

% Make sure to mark Parent, then click

Submit

If you are a returning user you may be
asked to update your information.




Once you have logged in/Created an account, click
on Parent

Parent Register My Athlete Portal

MTHLETE con




Agree to terms, and submit

EBISTER MY
WHLETE o

Athlete Registration

Terms of Use

Please carefully read these Terms and Conditions of Use. You must respond to the question at the end of this page in order to continue.

*Show / Hide Terms of Use and Privacy Show @ Hide
Policy
Do you agree to abide by these Terms of « | have read and agree to the Terms of Use and Privacy Policy.
Use and Privacy Policy? | DO NOT agree to the Terms of Use or Privacy Policy.

 Sabmit |

Agree to Terms and
click Submit



The first time you login, you can learn
about the site with a quick tutorial, or you
can choose to not take the tutorial.



From this main page you can register for a sport,
Complete a Started Registration, or go to Show
Naviagtion

SEQISTERNY

HLETE cow
Athlete Reg — .
“—ummm ~Cqister My Athlete
>  Welcome Joseph*!
§ What would you like to do? Announcements View All Parent Toolbox
5, L - School Date Announcement
= Start/Complete Registrations
2 Ridgeline High School 08/16/2018  Attention! The home opening football game tomorrow August 17th against Spanish Fork will be
z astate ... / el
E w Athlete Information Next College Student Athlete:
Ridgeline High School 08/09/2018  The Ridgeline Booster Club would like to announce there opening social. The opening social et your athiste wavit 5 compets
_ will take... in college’
M Store
Ridgeline High School 07/30/2018  As of August 1st we are no longer using Register My Athlete to process athletic payments. All
athle...
= ‘ g
Messages
Ridgeline High School 07/26/2018 Updated Girls Soccer Try-out Schedule. July 30th - August 1st. Freshman/Sophomore- 4:30- ATH L I N K
6:00 pm J... I -, LA
= Transfers
Ridgeline High School 07/09/2018 Fall Sports are just a few weeks away! Remember that in order to try-out you must have a
current phy.. Setup Workout routine
Ridgeline High School 05/18/2018 Reminder that the Spring OSPYS will be held on Monday May 21st starting @ 6:30 pm in the
Ridgeline C...
NIAA High School 05/08/2018  Time to start registering for the 2018-2019 school year!!!
Ridgeline High School 05/08/2018 Ridgeline Athletic Physicals for 2018-2019 All athletes planning on playing a high school sport 5
in.. College Ready Highlight Films
NIAA High School 05/07/2018 1

RMA High School 056/02/2018  test



To Regqister for a sport, click Start/Complete
Reqistrations under What would you like to do?

> We) ume Joseph*!

' hat would you like to do? Announcements

n School
Star/Complete Registrations

idgeline High School

Date

08/16/2018

View All

Announcement

Attention! The home opening football game tomorrow August 17th against Spanish Fork will be
astate ...

Parent Toolbox

(NCSA

R Athlete Information

pigeline High School

Show Ine.. *"ation

M store

E Messages

lidgeline High School

A= Transfers
Ridgeline High School

Ridgeline High School

NIAA High School

Ridgeline High School

NIAA Hinh Sehanl

08/09/2018

07/26/2018

07/09/2018

05/18/2018

05/08/2018

05/08/2018

NAINTHNA

The Ridgeline Booster Club would like to announce there opening social. The opening social
will take..

Does your athiete want to compete
in college?

athle..
Updated Girls Soccer Try-out Schedule, July 30th - August 1st. Freshman/Sophomore- 4:30-
6:00 pm J...

Fall Sports are just a few weeks away! Remember that in order to try-out you must have a
current phy..

Reminder that the Spring OSPYS will be held on Monday May 21st starting @ 6:30 pm in the
Ridgeline C...

Time to start registering for the 2018-2019 school year!!!

Ridgeline Athletic Physicals for 2018-2019 All athletes planning on playing a high school sport
in...

1

ATHLINK

Setup Workout routine

College Ready Highlight Films

What would you like to do?

Start/Complete Registrati)

‘F Athlete Information

E Store

E Messages

B~  Transfers



Now you can start a New Registration, Complete a
Registration previously started, but not finished, or

view a Complete registration.

e |

ok Registration Management

' New Registration

Click Here to Start a New Registration

vaation v

Show *.a

Click on a registration below to continue working on it.

N1 0 Nn410
Baseball Boys Cross Country Boys Swimming
Billy Tenny Joseph Tenny Joseph Tenny

Not Complete Complete Complete




Click “Click Here to Start a New Registration” to
begin a new registration

BEGISTERNY

HLETE con

MR Registration Management

' New Registration

Click Here to Start a New Registration

v

Show *.a.ation

Click on a registration below to continue working on it.

2018-2019
Baseball Boys Cross Country Boys Swimming
Billy Tenny Joseph Tenny Joseph Tenny

Not Complete Complete Complete



Step 1 - Select School

FESTER MY

LETE con

Ashiete Registration

RegiStraﬁon Checklist You will select the school as part of

the registration process

Registration Checklist

Incomplete

Athiete

Show Navigation v

Grade

Year

Task is complete

B3 Taskin progress

[0 Taskto complete

Click on each box to complete the required tasks.

New tasks will be added as you go.




If you have ever previously chosen a school you can
select that school, and if you need to choose a different
school, you can do that as well.




Step 2 - Select Athlete

EHLETE cou
Snser Bagsraven Registration Checklist

>
[l Registration Checklist The next step is to  §is mary >
% Select School select your athlete I T
= ﬁ Ridgetine High School
[l [ select Athiete k\—r City Milvile, UT
w Athlete -

Grade -

Year =

Sport z

Key

Task is complete

B3  Teskin progress

[0 Task to complete

Click on each box to complete the required tasks.

New tasks will be added as you go.




If your athlete is already In the system, select them.
Otherwise you will need to add them into the system.




Enter athlete information

o,

% You only need to enter once!

EOISTERMY
MCETE o

Atnlete Regiiration A a N ew Athl ete

*Ful Legal Name (first midde last)

Mary Steele (As found on a legal document such as a birth certficate, passpor, etc.)

Suffix
None) (Jr, 3rd, etc)

*Documentation
Birth Certificate ¥ | (The document that has the full legal name)

*Date Of Birth
04/12/2001 MMDDAYYYY

Show Navigation

*First Name
Mary

Middle Name

“Last Name This is where you will
Steele enter in all of your
athlete’s information.
“Gender You only have to do

Fomess this once!

*Address
1234 Main street

Address 2

“City
Logan

*State
Utah :

“2Zp
84341

Email

*Home Phone
(435) 230-5639

Cell Phone

Receive communication via text messages?
Yes ® No

Show phone on team contact list?
® Yes © No

Please search and select the primary school at which this athiete will play sports.
Utah :

Ridge| ’_[

“ Northridge High School = Layton, UT
fe's information up-to-date. If any information changes | will update it within 2 weeks.

0
wse | West Ridge Academy  West Jordan, UT

A

. Skyridge High School | Lehi, UT

3  Ridgeline High School | Milvlle, UT




Step 3 - Select Year/Sport

Mo

Athiete Registration

Registration Checklist

Backto Home Ml Go to Started Registrations

Registration Checklist

Incomplete

Select School

Now you will ch the ‘

Ridgeline High School

play Millvilie, UT

Show Navigation v

sport you would like to
Select Athlete \

R —

Sport

 Key

Task is complete

Mary Steele

B Taskin progress

[0 Taskto complete

Click on each box to complete the required tasks.

New tasks wil be added as you go.




Make sure to choose the correct year! This cannot
be changed!

Ridgeline High School

Show Navigation v

that you choose the
correct year you will
be participating in!!




Choose the sport

Sq

Ridgeline High School

Sport Selection

Why is my sport not showing?

If the grade is
wrong, you can
change that at the
athlete profile by clicking
on Show Naviagation,
athlete’s name, and
editing the Athlete
Profile

Sport Selection

What academic year will you be registering for2
2018-2019% | (Grade: 9)

Please select the sport that you would like to play for the selected academic year.
Band
Baseball
Boys Basketball
Boys Cross Country
Boys Golf
Boys Soccer
Boys Swimming
Boys Tennis
Boys Track
Cheer
Debate
Debate NSDA

« | Drama
Drill Team
Football
Girls Basketball
Girs Cross Country

Show Navigation

Select the sport. If
you do not see the sport,

Girs Golf 5

Gifs Socosr you have either already

g“s ?w'mmmg registered for it, or it is not
ifds i o

Girs Track. active and you will need to

Marching Band contact Support or your

Softball

Volleyball school

Wrestling

Submit



Confirm your Registration

School Ridgeline High School

City  Millille, UT

Athlete Steele, Mary

Grade 9

Year 20182019

Sport  Drama
Plassa verty tha you have seacted the correct scha,stlete and
sport.

Atter this point, wa will gather the requiremants o complete this
registration, and you will not be able to change these previcus
selections.




Step 4 - Guardian information

% Your first registration you will need to enter in all the information
It will auto fill for you to check each registration after that

Registration Checklist

Select School

\\\\\

Show Navigation

Select Athlete

Select Sport

[[] cuardian Info

[] Insurance

[J Medical Info

The next steps will be to make sure your Guardian,
Insurance, and Medical Information is up to date




Step 5 - Insurance Information

% Your first registration you will need to enter in all the information
It will auto fill for you to check each registration after that

—
o
High School

Reglstratlon Checklist

Mary's Insurance Info

Registration Checklist

Select School Status Incomplole, Enter in your insurance
School Ridgefine High School re it is
- not have
Select Athlete ol et ond t i recuired by

the school and there s no
optian to waive this step, please
contact your school.

Steele, Mary

Show Navigation

Grade 8

Select Sport

Year 2018-2019

aaaaa

Guardian Info

D Insurance
B Taskin progress

[J Medical info \ O Teskto compiete

Click on each box to complete the required tasks.

New tasks will be added as you go.




Step 6 - Medical Information

% Your first registration you will need to enter in all the information
« It will auto fill for you to check each registration after that

Registration Checklist

>
> —
Registration Checklist
) Reo | PO
@
@ Select School ’ Incomy ; Doan 2
2 ool Riioli Enter or update medical infa
Milvi
3 Select Athlete v —
& et Stecle, yanE
= o
Seect Spor C—
T =
Guardian Info ’ o
I e ’ Task s comple
@  Taskin progre:
[ Medical Info ’ O Tesk to complete
Click on each box to complete the red
New tasks will be ided as you g




Step 7 - Schools that use a transfer system of any kind will have a questionnaire
to fill out, if not you will not have this step. If you are a Transfer student, you will
be directed to steps to complete the transfer process before you can proceed with
your registration

Medical Information Updated

Registration Checklist

Registration Checklist Registration Summary s
Select School Status Incomplete
Schoo! Ridgefine High School
Select Athlete City Millville, UT
Athiete Steele, Mary
Grade 8
Select Spon Year 2018-2019
Sport

Guardian Info

Students from Utah will need to
Insurance fill out this questionnaire to
determine if they need to fill out a
transfer form.
Medical Info /
ired tasks.

[[] utah Questionnaire




Step 8 - Additional Opportunities gives athletes and
parents a chance to sign up for other services

bsilucdl Registration Checklist

>
s Registration Checklist Registration Summary >
g Select School ' Status Incomplete
5 School Ridgeline High School
§ Select Athlete l Oy Ll
Athiete Steele, Mary
»
Grade 8
Select sDon | Year 2018-2019
Sport Drama
Guardian Info ’
Key
Insurance l Task is complets
Medical Info / \
This is the next bar to click
on. red tasks.
Utah Questionnaire s /

D Additional Opportunities Ar\_/

1f you choose yes,
will be redirected to

another website. If you are
not interested, please
select No and Continue




Step 9 - School Requirements: the last step!

sl Registration Checklist

Task is complete

Insurance

s Registration Checklist \ RegislrahonSummaly j@'
g’ Select School ’ Status Incomplete
3 School Ridgefine High School
§ Select Athlete ’ £y A LT
»n Athlete Steele, Mary
Grade 8
Select Sport ’ Year 2018-2019
Sport Drama
Guardian Info \
=

B  Taskin progress

Medical Info \ [J Task to complete

mplete the required tasks.
V4 Utah Questionnaire L :
. This will take you to }or

the registration
checklist

Additional Opportunities

D School Requirements




If your school has electronic documents, you will
need to read the documents and agree




After reading and agreeing to documents and
answering any document questions, the parent and
athlete will need to e-sign.




If your school uses uploaded physicals, report cards,
etc., you will upload them here.

Your Registration Checklist

+ All pages must be in one file

% File must be a PDF or JPEG = =

** You can take pics and login with
your phone - you MUST use the §== — ,,
google chrome app on a mobile == = o
device - and add the documents == ===~ s
that way as well

il

Additonal Requirements/Physicals




School must approve all uploads

Physical will say Pending
Verification until a school
Admin approves it

% Registration will say Not
Complete until the Admin
approves physicals and
other uploads

@

itlicibiad School Requirements =

> =
[ Mary: Registration For Drama ~ Grade 9 (2018-2019)
E-Al swaus: NotComalte
Ed et o o
2 After the school
3 approves the physical this Your Registration Checklist
& 1. Ragisvataon Starac would say Complete for Tryouts —
because this school does not Compiets
make you pay before you Coglets
make the team. Conglete
Incomplete
Incomplets Not Recuired Before Tryouts
2. Electronic Documents
 you vl see an " agros” pace

For ] ne " bution.

Actvites Poicy

Conoussion Form

UHSAA Tryout Checist

Consntio Trot ] Cigwe | ouzaos

Orug Tesing ConsentForm ] Cihge | ounzas

Document Questions

Bouncary Do you ive in Ricgeine’s boundaries? Yes
No

‘Sehool History id

played ata junior high. Yes
No

3. Guardian E-Signature 4. Student E-Signature

+ s an atricte.

‘ legal guardian of his atlee,
documents and corresponding uestons.

Registraton successfuly signed on 04/12:2015.

Regstration successfusy signad on 04/

After you
have uploaded your
physical it will have a
Pending Verification
status until the school
/ approves it.

5. Additional Requirements/Physicals
Your document(s) have ot yet been received. Prin, compete, and deliver them to your atietc adminisrator

View Pravious Requiremants

Prysical Form A

LIPS

6. Feo(s) Not Required Before Tryouts
Remember o pay th fes(s) ate ryouts 0 complete your regitation.

Not Reseived

Regstraton For Drama




After the school admin approves all uploads, you are
Complete for Tryouts!

>
§
by Jose
'g Status ‘
H
2
5 ‘
o St Pt
Nome Raad Agre. Date
Comzand

oo

] 2

[S—

pow—

Soitvomet,

[———
[ —
Neme Suts Actions
Stats. Anourt. Payrest
sam




If you ever need to make changes to your athlete’s
profile due to...

Incorrect name or grade in school

Incorrect graduation year

Guardian, Insurance, or Medical information
Emergency Contact information

Y 7/ Y 7
L X X I X R 4

Go to Show PARENT 4
1. Click Show Navigation and

Navigation LI
Athletes” click on

your athlete’s
name to access the
Athlete Profile
Page

Message Center (0)

1. Click on your
athlete’s name




Athlete Profile Page

H e re you Can : Many Steele's Profile,

Click here to Start a
New Registration
change the year to
the current year or
next year to see
registrations

Show Navigation v

* Register for a Sport
< View current registrations — B e
% View and edit Athlete info i ——

Athlete Profile each bar to show
the information or
Click ibject to view/edit it
s ol Lsmwtil] [ 0% Show All 1o see
all information at
once.

| Summary of the e-signatures given for this athlete.




The Athlete Summary is where you edit athlete info. Click on any of the
other gray bars to edit guardian, insurance, medical, or emergency
contact info. Click “Click Here to Edit” to change information

Mary Steele's Profile

Note that this information is unique to the school where you are registering.

Select a row to view a registration or team.

Mary has no registrations for the 2017-2018 year. Mary is on no teams for the 2017-2018 year.
. | Removing this athlete is only possibie if the athlete has no registrations.

Show Navigation v

| View a summary of fees paid for registrations

J_View this athietes current a

gy —— o igiviy
i iven for this athlete.

By clicking on the Athlete Summary bar you will see all

athlete info. Click the “Click Here to Edit” to change any info.

Athlete Profile
Click on a subject to view/edit it

Athlete Summary

Full Legal Name
Documentatic on

Address 34 street
Email




Returning Users: If you have forgotten your User Email, Click Forgot Email? Enter your first and last name and phone
number, then answer the Security questions to get your User Email. If you still need assistance, email
support@registermyathlete.com with the name of your athlete and the school they attend and ask for assistance with your
user email.

Register My Athlete Login ACCS,:SE) eover RECOVENY

Parents. Coaches. Administrators. Please answer these questions to verify identity:

Mother's Maiden Name
First Name

First Name

Username or Email .
Your Favorite Sport

Click Here Ee

Last Name

Phone Number

l

Lookup Account Cancel

Create Account l

Cancel



mailto:support@registermyathlete.com

If you have forgotten your Password, Click Forgot Password, use your email or phone number. If you use

your phone number you will get a code texted to you to help you get logged in. If you still need
assistance, email support@registermyathlete.com with the name of your athlete and the school they

attend and ask for assistance with your user password.

Register My Athlete Login

Parents. Coaches. Administrators.

Password Recovery

If you haven't visited us since April 8th 2018 please read

his relea stement a " nt!
this re atement about your account ive a password recovery link,

Torece
please provide the account email o cell phone number.

Userame o ol gumm— p— Please enter thepﬁgiz.sent to your cell

(435) 230-5639 Code

Please note: the code is only valid for 10 minutes.

[ end Recovery Link

Your school administrator also can reset your password.
Login ‘ Submit

| |

Create Account

Athletic Training Check in?



mailto:support@registermyathlete.com

Merge Accounts

Do you have any other registermyathlete.com
accounts?

This may be if you have students at multiple schools, or use both the coach and athlete
registration products.

Here we can add them to your current login, so that you only
have one account.

Type the email for the other account

Password for the other account

got Password?

(If you have more than one account to be merged, you will have the option to come
back here.)

Click here if you do not
need to merge any
accounts

—

Submit

I | don't have any other accounts. Skip ahead.

Any accounts that match and
need to be merged are found to
the right and you can click on
them to merge. You can also
enter in emails and passwords
for accounts you know are
associated with your account. If
you still need assistance, emalil
support@registermyathlete.com
with the name of your athlete and
the school they attend and ask
for assistance with merging
accounts.



mailto:support@registermyathlete.com

